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1. BCTYII

[Iporpama HaBuanbHOi AUCHUILTIHU «CyI0BE aAMIHICTPYBaHHS»
PO3po0IICHA 3 METOK0 CUCTEMHOTO BHKJIAIAHHS OCHOBHHUX TEOPETUIHHX
TIOJIOXKEHB, IO CTOCYIOTHCS OpraHizaii Ta (yHKIIOHYBaHHS OpraHiB
CY/IOBOI BJIaJH, amapary Cyay, CTPYKTYpH Cydy, BU3HAYEHHS BHUIIB i
3MICTY aKTiB CyAy, a TakoX 0a30BUX IOHATh CYAOBOI IMPOLETYPH,
3’sICYBaHHS. HOPMAaTUBHOTO MaTepiaiy, sIKHid PEeTYIIOe TIPaBOBITHOCUHH,
SIK1 CKJIQIAlOTHCS Y cpepi CYI0UMHCTBA Ta IIJIOBOJICTBA Y CY/aX.

VY pe3ynbTaTi OmaHyBaHHS 3HAHHSIMH, IO BHUKJIAJAIOTHCS B
KypCi i€l AUCIITTIHN, CTYACHTH TOBUHHI:

3Hamu OCHOBHI TIOHATTS CYAOBOTO aJMIHICTPYBaHHS,

JIIIOBOJICTBA Y CY/aX, HAJISKHOTO 3a0€3MCUeHHS CY/I0BOI MPOIISTYPH;

ymimu  PO3KPUTH  CYTHICTb Ta  TOHATTA  CYIOBOTO
aIMIHICTPYBaHHS, 3aBJaHHS Ta QYHKIIIT;

® PO3KpUTH CYTHICTh Ta 3HAUEHHs TPHUHIUIIB OpraHizaiii Ta
TISUTBHOCTI CY/IOBOI BIIA/IH;

® MPaBUJIBHO TIYMAUUTH Ta 3aCTOCOBYBATH HOPMATHBHO-
MPaBOBI aKTH IIO/I0 OpraHizalii Ta MisUTBHOCTI CYJOBHUX OPraHiB IMpu
BUPIIIEHH] PAaKTUYHUX CUTYAIIIif;

6i1bHO OpieHmyeamuca B CHUCTEMI HOPMAaTHBHO-TIPABOBUX
aKTIB I1I0/I0 OpraHi3ailii Ta JiSUTbHOCTI CYJOBUX OPTaHiB.



2. 3ATAJIbHUI PO3PAXYHOK I'OJIMH JIEKIIH,
IPAKTUYHHUX (CEMIHAPCBKHX) 3AHSTH,

CAMOCTIIHOI POBOTH
No Tema Yceboro Y Tomy umcii
/1 TOJIMH . <
i Sl 3§ s
g == E o
A
0 §°
1 | Posb Ta 3aBOaHHA cyny B 10 2 2 8
CYy4aCHOMY CYCHLUTBCTBI
2 | OcHoBH 8 1 1 6
aZMIHICTpyBaHHS y
cynax YKpaiHu
3 | BapyOixHu JIOCBIJT 8 1 1 6
CY/10BOTO
aJIMIHICTpYBaHHS
4 | CtpyKtypa cyay 10 2 2 8
5 | KagpoBuii MeHemIKMEHT 10 2 2 8
y cyai.
6 | Etnuni Ta 20 2 2 10
AHTUKOPYIIIiHHI
CTaHJAPTH ocagoBoi
ocobu B cucremi
CYJ0YCTPOIO.
7 | Opranizariiine 10 2 2 8
3a0e3neueHHs JIsUIbHOCTI
cyny
8 | OcHOoBH miIOBOJICTBA Y 10 2 2 6
cyai. YIpaBliHHA YacoM
Ta CTpareriyie
TUIAaHYBaHHS y CY/Il.
9 | Ynpasniaus «PyXoM 10 2 2 6
CIIpaB» y Cy/ii.
10 | Yopasninus 14 2 2 8




1HpopMaIiTHIMI
pecypcamu
11 | Owiuka e(eKTUBHOCTI 10 2 2 6
poboTu cyny
Bceroro 120 20 20 80

3ATBEPIXKEHO
Buenoro pagoro HarioHabHOTO FOpUINYHOTO YHIBEPCUTETY
imeni SIpocnaBa Mynaporo (mpotokon Ne Bix ...2021 p.)

3. MIPOIT'PAMA HABYAJIBHOI JUCHUILJIIHA
«CYJOBE AIMIHICTPYBAHHS»

Tema 1. Posib Ta 3aBAaHHs cyqy B Cy4aCHOMY CYyCHJIBCTBI.

1. Cyn sk opraH JepXaBHOI Biaju. 3aBJaHHS CyIy B
cyyacHoMy cycniabcTBl. Komnerenuist cyay. Ilopsnok yTBopeHHS
cyay. MixkHapo/1H1 CTaHJapTH 100 OpraHizauii Ta pyHKIIOHyBaHHS
cyny. HanpsmMku B3aemoii cynqy 3 IHIIMMH OpraHaMy JIepKaBHOI
BJIagd Ta cycnuibcTBOM. IlpoOGnema 3abe3nedeHHs AOBIpH
rpOMaJICbKOCTI 10 cyay. ['pomMaachkuii KOHTPOJb 3a CYIOBOKO
T'UIKOIO BIIAJIH.

Tema 2. OcHOBH agMiHICTPYBAHHA Yy CYyAi.

[ToHsTTS, 3aBOaHHS 1 NMPaBOBlI OCHOBU aJMIHICTPYBaHHS Y
cyni. CyO0’exTH aAMIHICTpYBaHHs: IOHSATTSA, BHMOM Ta O3HAKU
aJMIHICTPATUBHUX M1OCAJ Y CY/.

Tema 3. 3apy0Oixknuii 10cBiA Cy10BOro agMiHiCTpyBaHHS

CBiTOBa TpaKTUKAa CTAHOBJIEHHS 1HCTUTYTY CYJOBOTO
aaMiHICcTpyBaHHs. [HCTUTYT cynoBoro aamiHicTpyBaHHs B CILIA.
[HcTuTyT cynoBoro aaMiHicTpyBaHHs B Kanani.

Tema 4. CTpykTypa cyay.
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TunoBa cTpykTypa cyay. XapaKTepUCTHKa B3a€EMOIIT MIX
CTPYKTYpHUMH €IIEMEHTaMH Ccyay. AmapaT Ccyay: CTIPYKTypa,
HanpsIMKH JSUTBHOCTI; BHJM II0CaJ Ta iX IOCaZoBi OOOB’SI3KH.
B3aemonii ronoBH cydy Ta KepiBHHKA amapary Cyay Iojao
3a0e3nevYeHHsT HAJICXKHOT poboTH cyay. Ponb opraniB CyaaiBCbKOTO
CaMOBpSITyBaHHS.

Tema 5. KaapoBuii MeHe:KMEHT y Cy/i.

Kpamidikamiini BuMorm a0  ocid, sKi  3aiiMaloTh
aJMIHICTpaTUBHI mocaau y cynax. IIpaBoBuii craryc cyndiB Ta
0COONMMBOCTI  MPaBOBOTO  CTAaTyCy CYAIiB, sKi  3aiiMaloTh
aZAMiHICTpaTUBHI Tocaau y cynax. [lopsamok oOpaHHs Ta 3BUTbHEHHS
CYIJiB, sIKi 3aiiMalOTh aMiHICTPAaTUBHI mocaan y cynax. [IpaBoBwuii
CTaTyCc KepiBHMKa amapaty cyny. llopsmok mnpu3HaueHHS Ta
3BUIbHEHHSI KEpiBHHMKa amapaTy cyay. Bimbip Ta mpusHaueHHS Ha
nocaau B amapaty cyny. [locamoBa iHCTpykiis. Metoauka no6opy
MEePCOHAITY.

Tema 6. ETHuHi Ta aHTMKOPYNUiiiHI CTAHIAPTH NOCaA0BOL
0co0M B CHCTEMi CyA0yCTPOIO.

Bumoru aHTHKOPYMNIIHHOTO 3aKOHOJABCTBA MO0 OCIO, sKi
3aliMalOTh ~ aJMIHICTpAaTHBHI Mocagu y cynax. EnekTpoHHe
JeKJIapyBaHHS MailHOBMX 3000B’Si3aHb CYIJIB Ta CHIBPOOITHHUKIB
anapaty cyny. KondQuikr iHTepeciB y cyai Ta 3aco0u Horo
BUPIIIEHHS BIAMOBIAHO A0 aHTUKOPYMIIMHOIO 3aKOHO/1aBCTBA.
ETnuni 3acamu AisSIbHOCTI 0ci0, SKI 3aiiMarOTh aJMiHICTpaTHBHI
nocaan y cynax. [IpaBa, 000B’sI3KM Ta MMOBHOBA)KEHHS TOJIOBH CYIy
(3actynHuKa rojoBu cyny). IlpaBa, 00OB’S3KM Ta MOBHOBa)KECHHS
KepiBHHKa amapaTy cyay. [IpaBuia BHYTPIIIHBOTO TPYIOBOTO
po3nopsaaky cyay. JucuuroiiHapHa BiAMOBIJAIBHICTE KEpiBHUKA
amapaty cyay. IIpoGrema BIAMOBIZATBHOCTI TOJIOBH CYAYy SIK
ynpasiiHis. ETHKeT mpaliBHUKa arnapary cyny.

Tema 7. Opranizauniiine 3a0e3ne4yeHHs1 AisJILHOCTI cyay.
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[TonsATTS OpraHizamiiHOTO 3a0e3MEeUeHHS ISIIBHOCTI CYIy.
Cy0’exT oOprasizamiifHoro 3a0e3meyeHHs IisUIBHOCTI cyay, ix
npaBoBHii cTaTyc. HanexHe 3a0e3neueHHs cyay.

Tema 8. OcHOBH AlJIOBOACTBA Y CyAi. YNPaBJIiHHA 4acoM
Ta cTpaTeriyHe MUIAHYBAHHS Y CY/Ii.

[ToHATTS Ta OCHOBHI NMPUHIIUITK AUIOBOACTBA Yy cyai. [IpaBoBi
OCHOBU JioBojcTBAa y cyai. CymoBa IOKyMEHTAlis: BHIU Ta
nopsoK  oopMJICHHS. YIpPaBIiHHA 4YacoM Ta CTpaTerivuHe
rwianyBaHHs. Dinocodis TaltM-MEHEKMEHTY. YTIPaBIIiHHA 4acoM B
TisSUTPHOCTI  KepiBHUKAa  amapaty. [IOHATTS Ta  KOHIICTIIS
CTpaTeriuHoro IUlaHyBaHHs. Bu3HaueHHs wijeil. AHami3 Ta OIliHKa
pusukiB. TakTu4yHe IUIaHYBaHHS. BuW3HAa4YeHHS 3aBIaHb IS
JIOCSTHEHHS CTPATETIYHUX ITUICH.

Tema 9. Ynpasiainus «pyxoMm chnpaB» y cyai. Posmozin
CIpaB, CTPOKH Ta CTajii MPOXO/PKEHHS Cyq0BOi crpaBu. Oprasizaris
Ta 3/A1MCHEHHA CYAOBOro MNpoBajkeHHsA. Oprasizaiisi 3BEpHEHHS
CyJIOBOTO pimeHHs 10 BHUKOHaHHA. Opranizauis pobotn 3
apXiBYBaHHS CYJJOBHX CIIPaB.

Tema 10. Ynpasainus ingopmaniiiHumu pecypcamu.

Indopmariiino-KoMyHiKaIiiHI TEXHOJIOTI: TIOHSTTS,
Cy4JacHHI CTaH Ta MepCHeKTUBU PO3BUTKY. EnekTponHmii cya. €nvna
cynoBa iH¢opMaliiiHo-TenekomyHikaniiHa cucrema (€CITC).
Opranizanist GpikcyBaHHs CyZI0OBOTO IPOIECY TEXHIYHUMHU 3ac00aMHu.
TexniuHa (ikcariss CyIoBOr0 Mpolecy. CAUHUNA PEECTp CYAOBUX
pimenb. Web-ctopinku cyaiB 'y mepexi Intepner. Bumoru nao
TOJIOBHOTO cHeriaiicta 3 iH(OpMaliifHUX TEXHOJIOTIH MicleBOro
cyny 3aranbHOi ropucaukiii. Pekomenmamii moao hopmyBaHHs BeO-
CalTiB cyny.

Tema 11. Ouinka edpekTUBHOCTI podOTH CyTy.
[Tonsarrs edextuBHOCTI pobOTH cCymy. CBITOBUH JTOCBIf
OLIIHKM e(EeKTUBHOCTI poOOTH cyay. MeTonosorisi BUKOPUCTaHHS
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KapTOK TPOMAJChKOT0 3BITYBaHHS B OIliHIII pobotu cymy. Kputepii
Ta TIOKa3HUKH e(eKTHBHOCTI poOOTH cyay. ba3oBe oriHIOBaHHS
pobotu cymy. KomruiekcHe omiHtoBaHHs poOoT cymy. [IpakTtuka
CyIiB IIOAO OLIHKH SIKOCTI cBO€i podotu. Cranmaptu e(eKTHBHOI
CYIIBCBKOI [isUIBHOCTI, 3aKpiluieHi B JoKymMeHTax Pamu cynmis
VYkpainu.  CygmiBcbke 10che sIK 3acid 30opy iHdopmamii 3
OIliHIOBaHHS €()EKTUBHOCTI pOOOTH CY/Ii.

4.3ABJIAHHSA 10 IPAKTUYHUX
(CEMIHAPCBKHUX) 3AHSATDH

I[IpakTuuHi 3aHATTS — OJHA 3 OCHOBHMX (DOPM HaBUaHHSA. IX
MeTa TIOJNISiTa€ B 3aCBOEHHI OCHOBHUX TEOPETUYHHX TIOJIOKEHD 1
BIAMPALIIOBaHHI HABMYOK 3aCTOCYBaHHS 3aKOHOJIABUYMX HOpMA, IO
pEryIaMEHTYIOTh OpraHi3allif0 Ta isUTbHICTh OPTaHiB CYAOBOI BIIaJIH.
Bonu BinmOyBatoThca y (opmi BIAMOBiAEH CTYAEHTIB HAa TEOPETUYHI
NUTaHHS, BHUPIMICHHI MPAaKTUYHUX 3aBIaHb, JUIOBHX irop, BHBYCHHS
KOHKPETHUX MPAaKTUYHUX MPUKIAIB. 3 HaWBKIUBIIIMX TEOPETUUHUX
TEM KYPCY TIPOBOJIATHCS KOJIOKBIYMH.

KonokBiym € omHUM 13 BHUIIIB 3aHATh, METa SKUX — MOTTHONIEHE
BUBYCHHS YaCTWH, PO3JUIIB, OKPEMHX MUTAHb IUCHUIUTIHA HUITXOM
Oecisii, 0OTOBOpEHHS CTYIEHTCHKUX JIOMOBINEH Ha BiAMOBIAHI TEMH.

Ha mpakTWYHUX 3aHATTSX TIEPEBIPSIETHCS CTYIIHDb 3aCBOECHHS
CTY/IEHTaMHU TEOPETHYHHX MUTaHb KypCY, MOJI0KEHb 3aKOHOIaBCTBA Ta
IIPAKTUKH HOTr0 3aCTOCYBAHHS.

Memoouuni nopaou 00 6upiulenHs NPAKMUYHUX 3A80AHb.
BupinieHHsT TPakTUYHUX 3aBIaHb MOKJIHKAHE CIPHATH 3aCBOECHHIO
CTyJEHTaMH TEOPETUYHOTO Marepiany 1 (OpMyBaHHIO y HHUX
HAaBMYOK pPOOOTH 13 3aKOHOJABCTBOM Yy KOHKPETHHX CHUTYaIlisX.

[IpakTuyHi 3aBIaHHS BHPINIYIOTbCS y NHUCBMOBIH (opMmi B
OKpPEMOMY 30IIUTI B T03aayJUTOPHUN Yac 1 OOrOBOPIOIOTHCSA Ha
3aQHSTTI.

PekoMeHyeThCsl BUPIIIYBATH MPAKTUYHI 3aBIAHHS 32 TAKOIO
CXEMOI0:

- BU3HAUYCHHS TEMH 1 MUTAHHS 110 TEMi, Ha SIKE PO3PaxOBaHE
T€ Y 1HIIIE 3aBJaHHA;
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- 3’sicyBaHHS CyTHOCTI CIIPaBH;

- Oo0paHHS HOPM 3aKOHOJABCTBA, SKUM PErYIIO€THCS
HaBeJICHa CUTYAIlis;

- BU3HAUEHHS, 4yM Oyno y JaHii cuTyalii HOpYIIEHHS
3aKOHY Ta B YOMY KOHKPETHO BOHO TIOJISITAJIO;

- HaJaHHSg TPOMO3UIIA MO0 YCYHEHHS TOpPYIIECHHS
3aKOHY.

[IpakTryHi 3aBAaHHs y (HOPMi TECTIB BUPIMIYIOTHCS LUIIXOM
00paHHs MPaBWJILHOI BIMOBI/II 3 KIJTBKOX 3aIPOMIOHOBAHHUX.

BupimeHHs: KOXXHOTO — 3aBJaHHS TakoX Iependadae
BiJIMIOBIIb HA JOJATKOBI MUTAHHS, CHOPMYIILOBaHI JI0 HBOTO.

Tema 1. Posib Ta 3aBJaHHA Cy1y B CYYaCHOMY CYCHUIBCTBI.

1. Cyn sk opran JgepxkaBHoi Biagu. Kirouosi
XapaKTEPUCTHKH JIEPKABHOTO OpPraHy Ta MICIE CyIy B JE€pP>KaBHOMY
MeXaHi3Mi. 3aBJJaHHA Cy]ly B cydacHOMY cycniibcTBl. Komnereniis
cyny.

2. Cucrema cynoyctporo Ykpainu. KomyHikaris Mk cyamu
B Mekax e€AauHoi cucreMu. KomyHikalis 3 MDKHapOJIHUMHU
(Hagiep>KaBHUMM) CYZOBUMH YCTaHOBAMHU.

3. B3aemopis cyny i3 cycniibctBoM. CycCIIbHI 3alIUTH Ta iX
BIUIUB Ha cyaoBy pedopmy. IIpobrema 3alesnedeHHs H0BipU
rpOMaJICbKOCTI 0 cyay. ['pomMaachkuii KOHTPOJb 3a CYIOBOKO
T'UIKOIO BIIAJIH.

4. Tlopsnok yTBOpeHHS cyay (IpaBOBl, 1HCTUTYLIOHAJIbHI,
KaJpoBi, ¢iHaHcoBI muTaHHsd). JIikBigamis Ta peoprasizauis Cyay:
MiJICTaBU Ta MTPABOBI HACTIIKH.

5. MikxHapoAHi  CTaHAapTH  IOJO  OpraHizamii  Ta
(GyHKIIIOHYBaHHS Cyy Ta CTYIIHb iX IMIUIEMEHTAlil B YKpaiHi.

3aBaaHHA.

1. Jeramsro mpoanamizyiite CTpaTeriic pPO3BUTKY CHCTEMH
MPaBOCYIJS Ta KOHCTHTYIIMHOrO cymounHcTtBa Ha 2021-2023 pokwu.
CkJaiTh MpUMIpHHUHN TUTaH POOOTH XapKiBCHbKOTO aleNsiiiHOTrO Cyay
Ha 2021 pik. [IpumipHuii nmaaH po6otu XapKiBCHKOTO amnemisiiitHoro
cyny Ha 2021 pik moBHHEH OOOB’S3KOBO BKJIIOYATH 3aXOJU I10
HACTYIMHUX HaIpsMax: (a) BiIHOBJEHHS JOBIPH CyCITUIBCTBA JI0 CYIY;
(0) ynockoHaneHHs1 podecioHanizMy B poOOTi MpaIiBHUKIB amapary
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cyny Ta cyaaiB; (B) IOTpUMaHHs 3acaj AOOPOUYECHOCTI y 3MIMCHEHHI
npaBocynns; (T) BHUKOPHUCTAaHHS IHHOBAI[IMHUX TEXHOJOTIH Ta
HOJIMILIEHHS CyJOBOT'0O IMPOLECY.

2. (a) B 3am cynoBoro 3aciiaHHs Ha CIIyXaHHI CIIpaBU
MIPUCYTHS BEJIMKA KUIBKICTh IPOMAJICBKUX aKTHUBICTIB, K1 MPUUAIILIA
HOiATPUMYBAaTH OJHY 3 CTOpiH 1 MPOBOKYIOTH CYAIIO, arpeCHBHO
KOMEHTYIOUM BIOJIOC PEIUIIKU CYAJl, NMPEACTaBHUKIB ONOHEHTa. [[]o
Mmae 3pooumu  cyo0s, wobO YHUKHYSWU KOH@IIKMY, 3ACNOKOimu
nyonixy i npogecmu 3acioanusn?

(6) Posrnsmaerbcs cmopaBa, OJHIEID 3 CTOPIH € JyXKe
Oayakyda, icTepUYHa KXIHOYKA, SIKa MOCTIMHO TepeOuBae Cy I, Ha
cnpoOu cynal 3acTaBUTH 1i BUCIOBIIOBATUCH IO CYTI CHpaBU
3BHHYBAUy€e HOTO B YIEPEIKEHOCTI. AK YO0 cnpasumucs 3 maxoro
yuacuuyero 3acioanns?

(B) CnyxaeTbcs KpHMiHaJIbHA CIpaBa NPO KOPCTOKE
BOMBCTBO MaJIONITHBOT AUTUHU. OOBUHYBAYEHHUH yXKe CKOIB paHillIe
BOMBCTBO, ajic OyB BU3HAHHWI HEOCYIHHM Yepe3 INCHXIYHY XBOpPOOY.
B 3ani Garato myOuikH, sSika BUMarae Hai>KOPCTKILIOIO MOKapaHHs
JUIsl BOMBII, MPOBUHA SIKOTO JOKa3yeTbcs. Ase ocoba BOMBIII 3HOBY
BU3HAaHA EKCIepTaMM HEOCYAHOI. Ak cy0oi nposecmu cyooge
3acioanHs maxk, wob He euxkaIuxamu azpecii 0o cebe i 00OUMUCH
PO3YMIHHA 3aKOHHOCMI 8UpoKy. Yu nompioHo cy00i guunamu oxkpemi
npoyecyanvti 0ii npu nid2omosyi 00 po3ensndy Cnpasu 3a Y4acmio
npeocmasnuxie 3MI? Obepynmyeamu 8ionogiov.

(r) Yn € y 3akoHOAABCTBI C(OPMYJIbOBAHE TOHATTS
«pEe30HaHCHa crpaBa» (MEepeaIUBUTHCh BiA€O, YW TaM Take
3yCTpidaeTbes). 3a  AKUMU — O3HAKAMU — MOJCHA — PO3NIZHAMU
«pezonancuy cnpagy»? Hu € npoyecyanvrna cneyugixa posensioy m.s3.
«Pe30HaHCHUX cnpasy?

3. Y 3acob6ax macoBoi iHpopmallii 3HalAITh pe3yIbTaTH IBOX-
TPHOX OMMUTYBaHb LIOJO JOBIPH I'POMAJICHKOCTI 10 OpPTaHiB CYJOBOi
Biaau, nposeneHi He panime 2016 poxy. IlopiBHsiiTe peHTHHT
JOBIpU TPOMAJISH 10 CYIIB 3 PEUTHHTaMH JOBIpU 0 1HIIUX OpraHiB
JepKaBHOT BJaauM Ta TPOMAACHKMX I1HCTUTYLIH. IIpoananizyiite
coIfiaiibHi, €KOHOMIYHI Ta TOJITHYHI MPUYUHU HHU3ZBKOTO pPIBHSI
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JIOBipH yKpaiHLiB A0 cyany. Bu3Haure HampsMmH Cya0BO-TIPaBOBOi
pedopmu, sIKi MarOTh MOKPAIIUTH CTABICHHS TPOMAJISH 10 CYAY.

Tema 2. OcHOBH agMiHICTPYBaHHSA Y CYyAi.

1. [TonsTTS, 3aBJaHHS i MPaBOBI OCHOBH
a/IMIHICTPYBaHHA y CY/I.

2. Cy0’ekTH aaMIHICTpyBaHHS B CY/i: MOHATTS, BUIU Ta
O3HAKH aJIMiHICTPaTUBHUX MOCAN Y CY/Ii.

3. [TpuHIIMIIA aAMiHICTpYBaHHI B CY/II.

4, KitouoBi HampsMKH agMUHICTpyBaHHS B CyOl s
HAJIC)KHOI opraHizaiii poooTu cyy.

5. CBiTOBa NMpaKTHKa CTAHOBJICHHS 1HCTUTYTY CYIOBOTO
a/IMIHICTPYBaHHS.

3aBaaHHA:

4. CknaniTh TPOEKT TMOCAAOBOI IHCTPYKIT CYJOBOTO
aaMmi"icTpaTtopa (KepiBHUKAa amapaTy Ccyay), SKa Mae MICTUTH
HACTYITHI MIIPO3JIIN: XapakTep poOOTH; CeKTop; Oe3rmocepenHiit
KepiBHMK; Oe3rmocepesHi MiA3BITHI; BHYTPIIIHE  CHUIKYBaHHS
(koMyHiKa1is); 30BHIILIHE CHUIKYBaHHS (xoMyHiKaLis);
OpraHizauiiHUM BiAgn / CTpyKTypa: 3aBlJaHHA / OOOB’SI3KH;
KBaJTi(hiKaIlis Ta JOCB1A; B1AMOBIJAIbHICTb.

5. Jlo mpuiiManbHI TOJIOBU MICIIEBOTO 3arallbHOTO CYAY
IPUXOJUTH BIJABIAyBaukKa 1 3amuTye: «XTO 3alMaeThCs BUAAUOIO
CYIOBUX pillleHb?». BimoBiganbHa mpariBHUILSA BICYTHS, a BCI 1HIII
3aiiMaloThCcsl CBO€O poboToro. ['pomansiHka BuMarae, mo0 i
JIOTIOMOTJIH, TiABHIYE T'OJIOC 1 CXBUIBOBAHO KECTUKYITIOE.

Axki 0ii’ eonosu micyesozo 3azanvhozo cyoy? Axi nonoxcenms
npaguil NO8eOiHKy (YU THWUX CMAHOAPMI8) 3ACMOCO8HI 00 OAHO20
eunaoky? SAxum yunom npayienuxu cyoy maromse eiopeazysamu HA
cumyayiio?

6. CkmaziTe TPOEKT MOJEIBHOrO (i7€alTbHOTO) MiCIIEBOTO
3arajlbHOTO CyAy, KM MICTMB OM HACTYNHI KOMIIOHEHTH (OJIOKH):
BHU3HAUEHHS MpoOjeMu abo MOKJIMBOCTI; METa MPOEKTY (OUiKyBaH1
pe3yibTaTH); 3aBAAaHHS MPOEKTY; OCHOBHI 3aXOAM M0 peaizarii
npoekTy. Bam mpoekt Mo)ke MaTH Taki Ha3BU: Cyld OOIMYYAM [0
JIOEH; Cylo <«OH-TaiH», CyJ Yy pPO3YMHI CTPOKH; palioHaJbHE
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BUKOPUCTAHHS CYyJI0BOI 1H(PpacTpyKTypH; €(PEeKTUBHICTH pPOOOTH
Cydy; HOCKOHANMM cyn s Jronei; cyx Oinsg JBepeil KOXKHOTO
IPOMAJITHIHA;, CJIEKTPOHHHMA CyA. [IpOeKT MOBHHEH MiCTHUTH OIHC
YSBHOTO (iI€aJIbHOTO) CYAy, Y SIKOMY YyTiTOBayiucsi O Kpaili CBiTOBI
CTaHJAPTH CYIOBOTO a/IMiHICTPYBaHHS.

7. [TIligroryiite KOpPOTKI JOMOBiI IIOJ0 BUHUKHEHHS,
PO3BHTKY Ta OCHOBHHX IIOJIO)KEHb  KOHIICMIi  CYIOBOTO
anminictpyBanaa B CIIIA, Kanaxi i Ykpaini. 3poOiTe mpe3eHTarii
pe3yibTatiB Bamoro mociijpKeHHs i) 4ac MPaKTHYHOTO 3aHATTSL.

Tema 3. CTpykTypa cyay

1. TunoBa cTpyKTYpa Cyny.

2. [IpaBoBwmii cTaTyc manar Cyay: opraHizamiiHi i
nporuecyanbHi aciekTd. CyJ0B1 ManaTH anessifHoro i KacaiiHux
cyniB. Benuka Ilamara Bepxosuoro Cyny.

3. Ilnenym BepxosHoro Cyay: ckiaj i IOBHOBaXEHHS

4. XapakTepuCTHKa B3aEMO/II1 MiXK CTPYKTYPHUMHU
€JIEMEHTaMH Cyay.

5. Buau mocan y cyai Ta iX KOMIIETEHIIIiTHA XapaKTepUCTHKaA.
6. Amapar cyny: CTpyKTypa, HallpsIMKH J1isIbHOCTI; BUJH
nocaj Ta ix mocajoBi 000B’A3KH.

7. CTpyKTYpHI MIPO3UTH arapary cyay, ki 311HCHIOIOTh
3a0e3neueHHs BiANpaBIeHHS NpaBocyas. JlonoMikHI miIpo3AiIn
amapary cyay (apxiB cyny, 0i0mioTeka cyny, ciyxba cynoBoi
OXOPOHH).

8. B3zaemozii rojoBu cy/y Ta KepiBHUKA arnapary cyay o0
3a0e3nevYeHHs HAIE)KHOT pOOOTH CyAy. 3acaju B3a€EMOBITHOCHUH
rOJIOBU CYAY Ta KepiBHHKA arapary Cyay i3 CyIsiMHA

9. Poinb oprasiB Cy/1iBCbKOIO CAaMOBPSIYBaHHS Y
31IHCHEHHI CYZ0BOT0 aIMiHICTpYBaHHS.

3aBiaHHA:

8. BiarBopuTtu mnporeaypy iHIilliFOBaHHS, CKJIMKaHHS Ta
poBeJeHHs 300piB Cy/AJIIB MiCIIEBOIO 3arajibHoro cyay. Ha mopsaok
JICHHUN BUHECTH TaKi MUTAHHS:

- o0OpaHHA Ha MOCaay TOJOBU MICIIEBOTO 3araJIbHOTO CYAY;
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- oOpaHHA Ha TMOcCaJy 3acTylTHHKa TOJIOBU MICIIEBOTO
3arajabHOTO CYyIY;

- BH3HAYCHHS chemiamsamii CyamiB 100  PO3TIAAy
OKpEeMHUX KaTeropiii cmpaB, OOpaHHS CIII4Oro CyAnai, Cyaai y
CIIpaBax IIOJI0 HETIOBHOJITHIX;

- TpHU3HAYCHHS HACTYMHHX YEpProBHX 300piB  CymniB
MICIIEBOTO 3arajibHOTO CYIy.

[TigroryBatu MpOEKTH BiMOBIAHUX JOKYMCHTIB.

Tema 4. KaapoBuii MeHe:KMEHT y Cy/i.

1. Cynniscekuii kopryc. IlpaBa i 000B’s13xu cyanis. [lopsmok
NPU3HAYECHHS Ta 3BUIBHEHHS 3 TOCAIH.

2. J1o6ip cymmiB: OCOOIHMBOCTI MPOILETYpP B 3aJICKHOCTI BiJl
Mocaj iy B Cy/Ii.

3. TonmoBa cyny: mpaBoBuii cratyc i 000B’s3ku. [lopsmox
oOpaHHS 1 3BUIbHEHHSI CYA1 3 aAMIHICTPATUBHOI TOCA/IH.

4. llpaBoBuii craryc KepiBHUKa amapaTy cyay. [lopsamox
NpPU3HAYECHHS Ta 3BUIbHEHHS KepIBHUKA arapary cyay.

5. Bin6ip Ta npu3HaueHHs Ha 1OCa/IM B anapary cyay.

6. Meroauka nobopy mnepcoHany. KoHKypcHui mnopsaok
3aHSTTS [TOCaJl B anapari Cyay.

7. IlocamoBa IHCTPYKIiS: CTPYKTYpa, 3MICT, FOPUIUYHA CHUJIA.

8. JucuumiiHapHa BIANOBINANBHICTH CYIJi: CyO€eKTH
JUCLUIUTIHAPHOTO MPOBAPKEHHS, IPOLEAYPa, HACHIIKH.

9. JlucuuriutiHapHa BiANOBIJAJIBHICTE CIY>KOOBISL amapary
Cyldy: CyO€eKTHM AMCUMIUIIHAPHOTO TPOBA/UKEHHS, NpOLEaypa,
HACJIIIKH.

3aBaaHHA.

9. Ha yyactp y KOHKypcCi Ha mocaay cymaai Bumoro cyay 3
OUTaHb  IHTENEKTyaJdbHOI BJACHOCTI MOJANM  3asABY  CYAIs
amnessAIiiHOTO Cymy, SIKMM Mae CTax poOoTH Ha mocami cymm 15
POKiB, Ta BHKJAJay, SKUH paHillle MPAIlOBaB CYIJEI0 MiCLEBOrO
CyIly Ta Ma€ CTak poOOTH Ha mocaji ¢yl 12 pokiB, a TakoX 5 pOKiB
HAYKOBOTro cTaxy. BkazaHi kaHaunaTH Habpau OJHAKOBY KUIBKICTb
OamiB 13 BHKOHAHOTO IIiJT Yac ICOHUTY, TMPOBEICHOTO B MeEXax
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mporenypu  KBamiQikamifHOTO  OIlIHIOBAaHHS Ta  MPAKTUYHOTO
3aBJ/IaHHS.

Komy i3 6xazanux ocib naoaemocs nepesaza npu npusHayeHHi
Ha nocaoy cyooi?

10. Ilpm mpoBeneHHi chemiaabHOI TEepeBipku g0 Burmoi
KBasidikamiiinoi xomicii Haxidma indopMmaris, MO KaHAWAAT Ha
mocaay CyJjl NMpW 3aloBHEHHI JeKJaparlii poAWHHUX 3BSI3KIB HE
BKa3aB, [0 OpaT WOTro JPYXHHH TMPAMIE B TMPABOOXOPOHHUX
opraHax. AKkux poouyie mas ou kaHouoam 3eadamu npu 3aNn06HEeHHI
maxoi  Oeknapayii? Ak nosunna Oismu Buwa keanigikayitina
KOMIcCisi cy0dig y paszi, sKwo cmaio 6i0omo, wo iHgopmayis 8
odexnapayii poOuHHUX 38'a3Ki6@ Kanouoama Ha nocady cyooi €
HeOIlicHO0?

11. Kanmampar Ha mocany Cyoal Wi 4Yac CKJIaJaHHS
MOBTOPHOTO KBajidikariiiHoro icnuty B 2016 pori HabpaB MeHIe
75 BiACOTKIB NMpaBWIbHUX BianoBiged. B 2017 pormi ocTanHii monaB
3asBy Ha MPOXO/KEHHSI HACTYMHOTrO icnuty. Buma kBamidikaniiina
KOMICisl CyJ/IiB Hajalla MOXJIMBICTh CKJIACTH HACTYMHUU icnuT. Yu
8i0nosidac npuiinsime piuleHHs BUMO2aM 3aKOHO0A8Cmea !

12. Jlo Bumoi pagu mpaBocyans HaIIWIUIO TMOAAHHS BiJ
JucnurminapHoi majatd Mpo HEOOXIAHICTh 3BUIbHEHHS cymmi I1.,
OCKUIBKH OyJI0 BCTAQHOBJIEHO HAasBHICTb OOIPYHTOBAHOTO CYMHIBY
II0JI0 BIAMOBIHOCTI KaHAWAATa KPUTEPIIO JOOPOYECHOCTI depes
BUMHEHHS IIEBHUX HIAHb. fIKe 3 OidHb € niocmaeoio Oisl 36LIbHeHH
cy00i?

Tema 5. ETHuHi Ta aHTUKOPYNUiiiHI CTAHIAPTH NMOCA0BOL
0Cco0H B CHCTEMI Cy10yCTPOIO.

1. Bumorn aHTHKOPYMIIIITHOTO 3aKOHOAABCTBA J0 CY/AJIB Ta
CIIy>KOOBIIIB anapaTy Cymay.

2. EnextpoHHe AekIapyBaHHS MalHOBHX 3000B’s13aHb CY/I/IIB
Ta CIyXOOBLIB amapaTy cyay. MOHITOPUHT cHoco0y JKUTTA
M0CaI0Boi 0colu Cyy.

3. Konduikt iHTepeciB y cyai Ta 3aco0M HOro BUPILIEHHS
BIJIMOBIJTHO 0 aHTUKOPYMIIITHOTO 3aKOHOIaBCTBA.

4. ITpaBuia BHYTPIIIHEOTO TPYIOBOTO PO3MOPSAKY CYAY.
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5. Etuka cymmi: BW3Ha4YeHs, BHMOTH, BIJIMOBIIAJBITH 3a
HOPYIICHHSI.

6. Ertuka mpaimiBHuka Ccyay: BHU3HAu€HS, BHMOTH,
BiJIMOBIAAJBITh 32 TOPYIIICHHS.

7. ETUKET npaliiBHUKA anapary Cymay.

3aBaaHHA

13. Cynnsa nepebyBania Ha poOOYOMY MICII B MPHUMIIIECHH]
Cyly B CTaHl aJKOTOJBHOTO CII’SHIHHS 1 Hamaramacs BHUUTH B 3aj
CYIIOBHUX 3aciJlaHb JAJIsl pO3MJISly UMBUIbHUX cripaB. OqHAK ceKpeTap
CYZIOBOTO 3acCiJaHHS BiJIMOBWJIACH BUXOJUTH B 3aJl pa3oM i3 CyJJICIO,
sKke mepeOyBasia B HEaJleKBaTHOMY CTaHi, 3a IO Ta BIAIITyBaJia ii
naiiky 3 obpazamu. Kowmicis 3 mpalliBHUKIB cyay 3aiiliia B KaOiHeT
CyIal 1 BCTaHOBWJIA, IIO OCTAaHHIO TepedyBae y CTaHi CHIIBHOTO
QJIIKOTOJILHOTO CII’SIHIHHSA, HE MOXE YiTKO PO3MOBJISITH Ta CAMOCTIHHO
pyxarucsi. Jlo mpumimeHHs cyny OyB BHUKIMKAaHHH YOJOBIK CYAI,
AKUIl 32 JOMOMOIOI0 MpAaliBHHUKIB amapaTy Cydy YMOBUB CYJIIIO
NOKMHYTH KabiHeT 1 moixatu momomy. OCKUIBKH Cy[js HE MoOria
CaMOCTIHHO pyxaTHCs, TO il YOJOBIK 3a JOMOMOIOI0 1HIIOI CYyIAIl
L[bOT'O CY/y MPOBENH ii 10 aBTOMOOUIA. 3a3HadyeHi o1l B1A0yBalIuCh
y TpUCYTHOCTI o0ci0, mo mnpulyaud Ha CyAOBI 3acilaHHSI Ta
3HaXO/IUJIMCh Y MIPUMILIEHH] CyaY.

Yu npasunvuumu 6ynu 0ii npayiernuxie anapamy cyoy 8 OaHiil
cumyayii? Axuii  Kepienuii 6naU8 MOdCe 30IUCHUMU KepPIBHUK
anapamy cyoy cyoow? ki nacnioku makoi nogedinku 0 cy0oi, AKi
Hopmu  Koodekcy — cyoodiscbkoi  emuku  cy0o0ss ma  YUHHOZO
3akoHoO0aecmea nopywuna? Xmo mooice iniyitoeamu npumseHeHHs
cy00i 00 8i0nosidanbHOCMI ma Yy SAKOMY NOpAoKy ye 0Oyoe
siooysamucs? Aki canxyii nepedbaueni YUHHUM 3aKOHOOABCNEOM 34
nopyuenns Kooexcy cyoodiscvkoi emuxu?

14. B xoxi moBHOI nepeBipkH JieKIapariii CyA/li BCTaHOBJICHO,
mo goxomu cygmi HE € nmocratHiMu  nmns mpuaOaHHS
3a[eKIapoOBaHOr0  MaiiHa, BapTiCTh fAKoro mnepesuinye 50
MIHIMaJIbHUX 3apOOITHHUX IJIaT, BCTAHOBJIEHUX Ha 1 CiUHA 3BITHOTO
poky. Ha MomMeHT momaHHs JAexnapaunii BiIOMOCTI Mpo HpuadaHe
MaiiHO OyNu BIJCYTHI B po3nopspkeHHI HarlioHaIbHOTO areHTCTBa 3
MUTaHb 3a1I00ITaHHS KOPYIIIIIi.
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Axi 0ii Hayionanvnoeo acenmcmea 3 numanb 3anoOieanHs
KOpYNnyii € 3aKOHHUMU 8 MaKiu cumyayii?

15. Ilpu 3anmoBHEHHI JAeKJIaparlii mpo MaifHO, JOXO/IHU, BUTPATH
1 3000B's13aHHs (PIHAHCOBOTO XapakTepy 3a MUHYIHHA pik cyans H-
CBKOTO Cylly 3Ha4HO 3aHHM3UB BAPTICTh MPUIOAHOTO Y MUHYIHH PIK
aBTOMOOLISI, MOTHBYIOYHM II€ THM, IO 32 3BITHHH piK aBTOMOOLIb
HaOyB TMEBHUX TEXHIYHUX IOMIKOKECHb 1 MO I MPUYUHI 3HAYHO
3HEIIHUBCSL.

Ax  npasunvho  6i0oOpasumu y  Oekiapayii  eapmicme
MPAHCROPMHO20 3ac00y Y MaKomy Unaoxy?

16. 3actynHuk KepiBHHMKa amapatry BepxoBhnoro Cyny aBidi
Ha PIK BIAMOYMBAE 13 POJUHOIO HA KOIITOBHUX 1HO3EMHHX KypopTax,
Ma€ y BJIACHOCTI JIBa aBTOMOOUTS (BapTticTio 35 Ta 29 THC. AOUIapiB
BiANoBiAHO). JKiHKa 3acTymHHMKa KepiBHHKa amapaTy odimiiiHo He
Opaloe Ta HE Mae IHOMX JDKEpeN JOXONiB. AHai3 3MicTy
JeKIapanii boro MocagoBIs MPO JOXOAM CBIAYWTH, IO €IUHUM
JOKEpPEJIOM MOTO CTaTKiB € 3apo0iTHA IaTta. Y MpUBaTHUX Oeciiax i3
IHIIMMHU  CHIBPOOITHUKAaMH amapary CyJqy 3acTylIHUK KepiBHUKA
amapary 4acTo pO3MOBIAA€, SIK BIH 3/1HCHIOE CIPUSHHSA CTOPOHAM Y
BUpilLIEHH] iX cripaB y BepxoBHomy Cyii.

AKi HOpmu 3aKOHO0A8CMEA NpPO 0epAHCABHY CLyxHcOy ma
AHMUKOPYNYILIHO20 3AKOHOOABCMEA NOPYULYE 3ACMYNHUK KePIBHUKA
anapamy Bepxosnoco Cyoy? Jlo saxux eudie 6ionogioanvHocmi
MOJiCHA Npumsamu yb020 nocadosys? Axuil nopsaooK npumsaecHeHHs
00 B8I0N0BIOANILHOCMI  0ePIAHCABHO20  CNYHCOOBYSL 3a  NOPYULEHHS.
AHMUKOPYNYIIHO20 3AKOHO0A8CmEa?

17. KepiBuuk amapaty IledeHi3pkoro pailoHHOTO cCyny
XapkiBchKoi 007acTi BUKIMKaB cyaqo H. mporo cyny ans po3MoBH
Ha TeMmy Horo moba)kaHb MIOJO KaTeropidl cmpas, K1 Led cyaas
Oakae po3riIgaaTH. 3a CHPUSHHS Y pO3MO/IUII CIIPaB NMEBHOI KaTeropii
KEepIBHUK amapary cyay BumaraB Bia cynml H. «aguHocTi» y
BUTJISA/II BUHECEHHS PINICHHS TIEBHOTO 3MICTY MO OJHiH 13
KpUMIHAJIBHUX CIIpaB, sIke repedyBano y mpoBakeHHI cynai H.
30KkpeMa, KepiBHHUK amapary Cydy HpocuB cyaato H. mom’skmmtu
MOKapaHHs OOBMHYBAYE€HOMY IO I[id CMpaBi, SKUH BUSBUBCA HOTO
JAITBHIM POJIUYOM.
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Oyinims 0ii KepieHuxa anapamy cyo0y 3 MmMOUKU 30pY
OOMPUMAHHA HUM eMUYHUX HOPM, YUHHO2O 3AKOHOOABCMBA NPO
cyooycmpili.  ma  npoyecyanvbHo20  3aKoHooascmeda. Axi  euou
IOPUOUYHOL 8I0N0BIOANILHOCMI Nepedbaueri 3a mpyuaHHs y pobomu
aABMoMamu308aHoi  cucmemu OoKymenmoooiey cyoy? Hxumu €
3acaou 83a€EMOBIOHOCUH KePIGHUKA anapamy cyoy i3 cyOOsMU.

Tema 6. Opranizauiiine 3a0e3ne4eHHs TisJIbLHOCTI Cy1y

1. EBomrouiss 1HCTUTYTY OpraHizaiiiiHoro 3a0e3neyeHHs
TUSUTBHOCTI CYITy.

2. Cy0’exTH opraHizauiifHOro 3a0e3ne4eHHs TisSIbHOCTI CYy,
iX IpaBOBUM CTaTYC.

3. Hanexxne 3a0e3ne4eHHs cyny.

4. Pons TmaHyBaHHS y 3a0€31€4eHHI AISUTHHOCTI CyLy.

5. Ilpunnunu (iHAHCOBOrO Ta MarepiadbHO-TEXHIYHOTO
3a0e3neyeHHs1 pOOOTH CYIy.

6. bropketHmii mponec y cyxai. JepkasHi 3akymisii. Hanexxne
BUKOPHUCTAHHS OIO/PKETHUX KOIITIB.

7. KoHTponb eheKTUBHOCTI OpraHizaliifHOTO 3abe3meueHHs
Cyny.

3aBaaHHA:

18. 3pobiTh mpe3eHTAIil MmMOJ0 OCOOIMBOCTEH OpraHizarmii
poOOTH MICIIEBUX 3arajibHUX, aJMIHICTPATUBHHX 1 TOCHOJIAPCHKUX
cyniB. [IpoaninizyiiTe cuibHI ¥ BIAMIHHI pucH opraHizauii poOoTH B
[UX Cy/ax.

19. 3BepHYBIIHCH 10 CHEMialli30BaHOI JIITEpaTypH, 3HANIITH
iH(popMarito oo opraxizaiii podoru BepxosHoro Cyny. [losicHiTh
MPUHILIAIT TPIOPUTETHOCTI po3risiny chpaB BepxoBuum Cynom sk
CyIOM KacamiiiHoi iHcTaHIii. 3poO0iTh Mpe3eHTAIlil0  II0JA0
oco0mBoOCTel opranizaiii poootu Bepxosroro Cyny.

Tema 7. OcHOBHM 1i10BOACTBA Y Cy/i. YNIPaBJIiHHS YacoM
Ta cTpaTeriyHe IVIAHYBaHHA Y Cy/i.
1. TloHATTS Ta OCHOBHI TPHUHIUIIK AUIOBOJCTBA Yy CY/II.
[TpaBOBi OCHOBH A1IOBOJCTBA y CY/Ii.



19

2. CynoBa JOKyMEHTAITisl: BUIH Ta MOPSI0K 0(hOPMIICHHS.

3. Texuiyaa @ikcamis CyIOBOrO TMpOLECY: IPaBOBE
peryiIroBaHHS 1 opraHizamiiiHi acnekTu. JKypHai cy10BOro 3acianas

4. IToHATTS Ta OpraHi3alis CTaTUCTUYHOI 3BITHOCTI B Cy/1aX.

5. AnanitnyHa po6ora B cyni. MeToauuHa J0IOMOTa BHIIHUX
CYZIOBHX OpPTaHiB CyJlaM HHXKYOTO PiBHSI.

6. VYnopaBimiHHA dYacoM Ta CTpaTeriuyHe IUJIaHyBaHHS.
dinocodiss TaliM-MEHEPKMEHTY. YTIpaBIIiHHS YacoM B JiSUIBHOCTI
KepiBHUKa anapary.

7. TloHATTS Ta KOHUEMINS CTPATEridyHOro IUIaHYBAaHHS.
Busnauenns 1inedi. AmnHamiz Ta oOmiHKa pu3HKiB. TakTHuyHe
IUIaHyBaHHS. Bu3HaueHHs 3aBAaHb IS JIOCSTHEHHS CTpPaTEriuHUX
ijen.

3aBaaHHA:

20. Ilpoananizyiime  8i0pusku i3  CYOOBUX  pilleHb.
Topisuaiime cmuni manucawHs cy0o802o piutens. AKi eumozu 00
3micmy ma ogopmieHns cy008020 piutenHs? Braogcimo, skuu i3
HaseoeHux GIOpUBKie € OLIbU NPUUHAMHUM Ma OOIPYHMYUmMe C80H
8i0N06I0b:

A. bing 3-x pokiB ToMy B OuIbsipAHOMY Oapi BiH 3a00pryBaB
NOTEepHiIOMY, SIKMM Ha TOW Yac ImpaitoBaB MapkepoM — 50 rpuBeHb.
TpuBanuii yac oCTaHHHOrO HEe OauuB 1 TOMY BYaCHO HE MOBEPHYB
6opr. 01.09.2007 poky, BBeuepi, BiH nepedyBaB B Oapi «Kimaciky» 3i
cBOIMHU Jpy3siMU. Tam BHUIAgKOBO 1 3yCTpiBCA 3 MOTEPHUINM, SKHHA
OyB M’sSHMM 1 UUIMH Yac NpHUCTaBaB J0 HHOIO, BHUMAararoyu
NOBEpHEHHs1 Oopry. B Toif MOMEHT BiH B CBapKy 3 HOTEPHLIMM
BCTYIATU HE XOTIB 1 CTApaBCsl YHUKHYTH KOHQIIIKTY.

b. bnu3bko 3-x pokiB ToMy B OUTbsipAHOMY Oapi MiACyAHUN
3abopryBaB 50 TpuBeHb MOTEPIUIOMY, SKUH Ha TOW Yac MpaloBaB
mapkepoM. [lincyaHuii MOSCHHUB, IIO BYaCHO HE IOBEPHYB OOpr
MOTEPITIOMY, TOMY IO TPUBAIWMA dYac TMOTEPHJIOr0 HE OaduB.
01.09.2007 poxy migcyanuii BBeuepi 3HaxoauBcs B Oapi «Kmacik» 31
cBoiMHu Jpy3samu. Takox y 0api «Kiacik» 3HaXOAWBCS MOTEPILIHH,
SKMA Ha MOMEHT 3yCTpiul 3 MiAcyIHUM TmepeOyBaB y CTaHi
AJIKOTOJILHOTO CIT'SIHIHHS. 3a CBIJYEHHSM IIiJICYJAHOTO, TOTEPIiINi
HEOJJHOPA30BO 3BEPTABCS JI0 HHOT'O 3 BUMOIOIO MOBEPHYTH OOpT.
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Takox MIACYIHWM CTBEP/KYE, IO BiH HE MaB HaMIpy 3aBOJHUTH
CBapKy 3 MOTEPIIMM Ta HaMaraBcsi yHUKHYTH KOH(IIKTY.

21.  Cxmagite SWOT —  agamiz gug Bumoro
AHTUKOPYHIIIHOTO cyny

Tema 8. YnpasiiHHA «pyXoM cnipas» y cyai

1. VYrpaBiaiHHA PyXOM CIIpaB y CY[i: 3aBJaHHs, PYHKITIT,
Cy0’eKTH.

2. Posmonin cmpaB, cTpoku Ta CTajii MPOXOKEHHS
CyZ0BOI CIIPaBH.

3. Oprani3arist Ta 3A1iCHEHHS CyJJOBOTO IPOBAHKECHHSI.

4, OpranizamiifHi 3aXx0AM y BHIIAJKYy OCKap)KCHHS
CYZOBOTO pillIeHHSI.

5. Opranizaiiss 3BEpHEHHS CYJOBOTO pIillIEHHS [0
BUKOHAHHSI.

6. Opranizaiist poOOTH 3 apXiByBaHHS CyJIOBUX CIIPaB.

1. HepxxaBae mianpuemctBo «lHopmariitHi  cynosi
CUCTEMI» Ta MOTO poJib B aBTOMATH3allli CyJJOBOTO JIIJIOBOJICTBA

3aBaHH:

22. Ilposecmu oinogy imimayiiny epy «Cnpasa npo
PpOo3ipeanus wisadyy - 8i0 npoyedypu NOOAHHS N0308Y 00 BUHECEHHs
CY008020 PilUEeHHS.

Jlo MiclieBOro 3arajibHOTO CyAy 3BEpHYBCS TPOMAISHUH A. 13
IUBUIBHUM TI030BOM IPO pO3ipBaHHA ILLII00Y, PO3MOALT MaiiHa
MOAPYOKSI Ta BCTAHOBIICHHSI OTIKH HaJ/I HETIOBHOJIITHIMU JITHMHU.

VY numo01 noapysxxs nepedysae 15 pokis.

Tpoe naiteit : 13, 7 Ta 3 pokis.

MaifHo: kBapTHpa B MicTi 3arajgbHOiO Iuiomero 100 kB. M.,
3amichkuil OynuHOK romero 200 KB. M. 13 TPUCAAUOHOO ITISTHKOIO
wiomiero 15 cor., 1Ba aBTOMOOLTI (OAUH MPUAOAHUN B KPEIUT, IO
odopMIIeHUI HA YOJIOBIKA).

Crnadimb cyodose piuieHHA 3a  pe3yIbmamamu  po3nioy
cnpasu.

Tema 9. Ynpasainus indpopmanilinumMu pecypcamu cyay.
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1. CyGextn iHdpopMamiifHOro 3a0e3medeHHs poOOTH Cymy:
PO3MOIiT KOMITETEHII1.

2. IndopmarniiiHo-KOMYHIKaIlIiHI ~ TEXHOJIOTIl:  TIOHSTTS,
Cy4acHHH CTaH Ta MEPCIEKTUBU PO3BUTKY.

3. CyyacHuii CTaH BIPOBAKECHHS CJIICKTPOHHUX TEXHOJIOTIH
CYJIOYHMHCTBA B YKpaiHi.

4. Konnenuist «EaeKTpoHHOr0 Cymy»: 3MICT, BUTOKH 1
HOPMAaTUBHE pEryjioBaHHA. EJEKTpOHHMH Cya B  CHUCTEMI
€JIEKTPOHHOTO YpsTyBaHHS

5. Enextponnuit Cya. €auHa cyznoBa
iHpopmamiitHoTenekomyHikamiiina cucrema (ECITC).

6. Opranizamnist QikcyBaHHS CYAOBOTO IPOIECY TEXHIYHUMU
3acobamu. TexHiuHA (iKcallis CyI0BOTO MPOIIECY.

7. €quHUMN peecTp CyJ0BUX PIllICHb.

8. Web-cropinku cyaiB y Mepexi [HTepHeT.

9. Bumoru 10 TOJIOBHOTO cHeliaigicta 3 iH(pOpMaliiHUX
TEXHOJIOTIH MICIICBOTO Cyy 3arajJbHOI FOPUCIUKIIII.

10. Pexomenpamii mono ¢opMyBaHHs BeO-caiiTiB cyny.

3aBaaHHA:

23. BubepiTh Mo /1Ba CalTH amensAiiHuX CYAiB Ta MICIIEBHX
CyIiB Ta MPOBENITh iX MOPIBHSIHHS Ha MpeAMET 1H(POPMATHUBHOCTI,
3pYY4HOCTI Ta JOCTYHMHOCTI 3a 3aBYacHO BH3HAYeHUMH Bamu
KPUTEPISIMHU.

24. 3BepHiTbca a0 odiniiiHUX BeO-calfTiB CyniB, SKi
BUKOHYIOTh (YHKLII «IIJIOTHUX» CYAIB MLIOJ0 3alpOBaKEHHS
npoekty  «Enextponnuit  cyn»  (KuiBcbkuil  anmensuiitHui
anaMiHICTpaTUBHUM cyd, Amnemamiiauii cyn Opecbkoi  o6iacTi,
KuiBchkuit paiionnmii cyn M. Opecw, Opecbkuil anensiiidHui
rocnofapchkuii  cyn, locmomapcekmit cynq Opechkoi  obiacTi,
BinHumbKuil anensmidHuil  agMiHICTpaTUBHUN CyJ, BiHHUIBKUN
OKPY)KHUM  aJMIHICTpaTUBHUN Cya, JIOHEUbKWN  amensmiiHui
aAMIHICTpaTUBHUN cyn, wicueBi cyaum M. Kwuepa). 3po0iTh
Mpe3eHTAllli 1[0/I0 pe3yNIbTaTiB POOOTH MIJIOTHUX CY/IB.

25. 3po0iTh mpe3eHTallii 00 KOXKHOTO i3 HpolecyaIbHUX
IHCTPYMEHTIB €JIEKTPOHHOTO CYJOYMHCTBA (CJIEKTPOHHI JI0OKa3H,
CyJOBI BHKJIMKH 1 TMOBIIOMJICHHS, BiJI€OKOH(EpEeHLis, MyOmiKalis
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iHpopManii Mmoo cTamii po3Tsay CYIOBOI CIpaBH, HaICHUIAHHS
MpOLECyaTbHUX JOKYMEHTIB €IEKTPOHHOIO IIOIITOK YYaCHHKAM
CyIOBOTO TIpOIlECy) 3a TakOK CXeMOw: (a) HOpMaTHBHE
perymoBaHHs; (0) MOPSIOK 3aCTOCYBaHHS Y CYJIOBOMY Ipoiieci; (B)
NepeBaru i HEJOJIIKH MPOIECYAIbHOTO IHCTPYMEHTY €JIEKTPOHHOTO
CYJIOUYMHCTBA.

Tema 10. Ouinka epekTUBHOCTI po60OTH CYyay

1.  Ilonsarrsa epexTHBHOCTI pOOOTH CYIy.

2. CBiTOBHUIA JJOCB1/T OLIIHKU €()EKTUBHOCTI PpOOOTH CYy1y.

3. MeTo/10710TisI BUKOPUCTAHHS KAapTOK TPOMAJICHKOTO
3BITYBaHHS B OIiHII poOOTH Cyny.

4.  Kpurepii Ta moka3HUKH €PEKTUBHOCTI poOOTH Cymy.

basoBe ornintoBanHsa po6oTu cyay. KommuiekcHe oliHOBaHHS pobOTH
Cynmy.

5. [TpakTHKa Cy/iB IMIOA0 OIIHKHU SKOCTI CBOET pOOOTH.
6. Cranmaptu  eQeKTHBHOI  CYIiBCBKOI  JiSUTBHOCTI,
3aKpiIuIieH] B JoKyMeHTax Panu cyaniB Ykpainu.
7. CynniBcbke a0che sk 3acid 300py iH(opmarii 3
OLIIHIOBAHHS €(PEeKTUBHOCTI POOOTH CyIAI.
3aBaaHHA:

26. CknaliTh aHKETY-ONUTYBAJIBHUK TPOMAaJsH Ha HpeAMET
OIIIHKK SIKOCTI CymoBuX mocnyr. IIpoBeniTh omnuTaHHs cepen
CTY/CHTIB IpYIIH.

26. ChopmyiiTe MaKeT CyaaiBCHKOTO JOCHE.



23

5. CIIMCOK PEKOMEHJIOBAHUX HOPMATUBHHUX
AKTIB TA JIITEPATYPHU

bpunyes, B. /. Cmanoapmu npagosoi Oepacasu: 6mileHHs )
HAYiOHAIbHY MOOelb OPeaHi3ayitiHo2o 3a0e3neueHts cy008oi 61aou
[Texcm] : monoepagpis / B. /1. bpunyes. — X.: IIpaso, 2010. — 464 c.

bpunyes, B. Iliaxu  niosuwenns  epexmusHocmi
npogecitinoi niocomoexku cyooie i anapamy cyoie [Texcm] / B.
bpunyes // I[lpaso Yrpainu. —2001. —Ne 1. — C. 55-60.

Benuuko O., Anxoscoka T. Ynpasninua 6 cyoax: E¢exmusna
komynikayis. Ilocionux Ons npayienuxie anapamy cyoy. — Kuis,
2010.- 120 c.

Becnun, B. P. Ochosbt menedxcmenma [Texcm]: yueonux /
B. P. Becnun. — H30. 2-e. — M.: Tpuaoa, 1997. — 384 c.

Bucnosox  Ne 11  (2008) Koucynbmamuenoi  paou
egponelicbkux cyooie do ysazu Komimemy Minicmpie Paou €sponu
wo0o axocmi cyoosux piwens [Texcm] // Mixxcnapoouni cmanoapmu
6 cghepi cyoouuncmea. — K.: Iemuna, 2010. — C. 347-3509.

Bucnosox Ne 3 (2002) KPEC oo ysacu KMPE wooo
NPUHYUNIE mMa Npasuil, AKi pe2ynorwms npogeciiiny nogeoiHKy
Ccy00i8, 30Kpemd, HNUMAHHA eMmuKU, HeCyMICHOI NnoeedinKu ma
bezcmoponunocmi  [Texcm]:  Cmpacoype, 19.11.2002 p. //
Mixcnapoouni cmanoapmu 6 cghepi cyoouuncmea. — K.: Icmuna,
2010. — C. 41-55.

Bucnosox  Ne 4 (2003) Koucynvmamuenoi  paou
esponeticokux cy0oig do yeazsu Komimemy Minicmpie Paou €sponu
w000 HANEHCHOI Ni02oMo6KU ma niosuweHHs Keanigikayii cy0die na
HayionanbHomy ma egponeticokomy piensax [Texcm]: Cmpacoype,
27.11.2003 p. // Mixcuapooui cmanoapmu 6 cgepi cyoouurncmea. —
K.: Iemuna, 2010. — C. 115-120.

I'pabap O. Vnpasninua 6 cyoax: Cmpameziune niaHy8aHHs.
Iocibnux 0na npayienuxie anapamy cyoy. — Kuis, 2010. — 88 c.

I36inuyxk, JI. Akmyanizayis axocmi 0epicasrux ciyircoosyis i
niosuwenns ix xeanighikayii [Texcm] / J. J3éinuyx // 36ipnux
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HAyKosux npayv YKpaincvkoi axademii 0epicasHoco YNpasiiHHsA. —
K., 2000. —Bun. 2: 6 4 u. — 4. 4. — C. 320-327.

Ilyouenxo A. FO. Ilpobnemvt Hashauenuss cyoeu Ha
aomuHucmpamuenvie ooaxchocmu 6 Yipaune / A. FO. Jyouenxo //
Becmnu. Bopowneoic. coc. yn-ma. Cepus: Ilpaso. — 2013. — Ne . — C.
111-120.

Ilyouenxo O. [O. Aominicmpamueni nocadu y cyo0osii
cucmemi Yxpainu / O. FO. [[youenko // Akmyanvhi npobremu npasa:
meopis i npakmuxa : 30. Hayk. np. — Jlyeaucok, 2012. — Ne 25. — C.
251-258

Iyouenxo O. I0. AominicmpysanHs 6 Cy008ili cucmemi:
nousimms ma nepcnekmusu pepopmysanns / O. FO. [Jyouenxo I/
FOpucm Yrpainu : nayx.-npaxm. socypn. — 2013. — Ne 2. — C. 138—
143.

Iyouenxo O. [O. Cyo sk Oepoacasnuii opean / O. [O.
Iyouenxo // Bicn. npoxypamypu. — 2013. — Ne 4. — C. 88-96.

Iyouenxo O. IO. [lJooo aominicmpamueHux nOBHOBANHCEHD
eonosu cyoy / O. FO. [[youenxo // I1yon. npago. — 2013. — Ne 2. — C.
205-212.

Henamos, B. [I. Ilpogeccuonanvnas kyromypa u
npogeccuonanuzm 20cy0apcmeenHou Cayxcobl: KOHMEKCm UCmopuu
u cogpemennocmu [Texcm]: yueb. nocooue / B. I'. Henamos, B. K.
Benonuneyxuii. — Pocmos n//].: U30. yenmp ,, MaPm”, 2000. — 256 c.

Hugpopmayus u ynpaeinenue.
Qunocogpcromemodonocuueckue acnekmol [Texcm] /ome. peo. A. I
Anmunenxo, B. U. Kpemanckuu. — M.: Hayka, 1985. — 284 c.

Inempykyis 3 0inosoocmea 6 micyesux ma aneasayitHux
cyoax Vxpainu [Enexmponnuii pecypc] : Pesxcum oJocmyny
https://dsa.court.gov.ua/userfiles/media/media/814 1 Annex_court_
cod es_1.pdf . — 3acono6ox 3 expana.

Kenoowcemu, [[rc. Hcnonvzosanue audepom enacmu IudH020
aemopumema u 61ACMU 3aKOHHLIX noaHomouuu [Texcm] / .
Kenoowcemu. — Jyona: b.u., 1997. — 120c.

Mopwaxkosa, T. [I. Oyenxka xauecmeéa  cy0ebHO2O
pazoupamenvcmea (no yeonosHum oenam) [Texem] / T. T.
Mopwarxoea, U. JI. [lempyxun. — M.: Hayka, 1987. — 239 c.



25

Mocksuu JI. M. Egexmusnicme cyo0osoi cucmemu:
KOHYyenmyanvHuu ananiz: monoepagis / JI. M. Mocksuy ; Hay. yn-m
«fOpuo. axao. Yrpainu im. Apocrasa Myopozcoy. — X. : ®IHH, 201 1.
- 384 c.

Mockseuy JIL.M. Vxpaini nompibna rouyenyis cy0068020
ynpaegninnus // bron. min. ocmuyii Yepainu. — 2012. — Ne 9 . — C.84-
92.

Mocksuy, JI. M., Ieanuyvkuii C. O., Pycanosa 1.0. [Ipasosuii
cmamyc Hociig cy008oi en1aou 6 Ykpaiuni (npoghecitini cy0oi, HapooHi
3acioameni, cy0 npucaxcuux) [Texcm]: monocpaghia / JI. M.
Mocksuu, C. O. Isanuywvxuii, 1. O. Pycanosa, 3a 3ae. peo. I. €.
Mapouxkina. — X.: ®IHH, 2009. — 488 c.

Haszapos, 1. B. [lpusnauenus cy00ié Ha aOMiHICMpamueHi
nocaou: NUMaHHs HopmamusHozo epezynoeanus / 1. B. Hazapos //
bionemenv Minicmepcmea iocmuyii Yxpainu. - 2009. - 7. - C. 98-
104.

Opeanizayis pobomu cyoy: Hasy. nocib. oas cmyo. cney.
suwy. Hasy. 3an. / 1.€. Mapouxin, JL.M. Mockeuu, O.M. Oguapenko
ma in.; 3a 3ae. peo. 1.€. Mapouxina.— X.: I[Ipaso, 2012. — 256 c.

Ilinomna npoepama oyinku axocmi YHKYIOHY8aAHHA CYOi8:
ONnuUmMy8aHus 8i08i0yeauie cyo0y 3 BUKOPUCMAHHAM Memoool02ii
KApmoK 2pomadsancvko2o 36imyeanus (2 payno) [Enexmponnuii
pecypc]:  y3aecanvhiowouui 36im // Ilpoexkm USAID «Vxpaina:
eepxosencmeo npasay. — K., 2010. — Peocum oocmyny:
http://www.ukrainerol.org.ua/content/library_doc/UROL_CRC_2010
_Final_Report_UKR.pdf. — 3acono60x 3 expana.

Ilimep I'. Conomon mn. Cyoose aominicmpy8auHs i AKiCMb
npagocyoos / I'. Ilimep Conomon ma. // Cyo. anenayisa. — 2009. — Ne
3.—-C. 73-83.

IIpo 3ameepodicenns Tunogozo nonodicennss npo anapam cyoy
[Enexmpounnuii pecypc]: maxas epowc. cyo. aomin. Yxpainu 6io
08.02.2019 Ne 131 // Cyoosa enada Yxpainu :@ oghiy. eed-cauim. —
Peosicum oocmyny : https.//zakon.rada.gov.ua/rada/show/v0131750-
19. — 3azonosox 3 expana.
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Copouan O., Xaxyoa 1. Ynpaeninua 6 cyoax: Ynpaeninus
nepconanom. Ilocionux ons npayisnuxie anapamy cyoy. — Kuis,
2010. - 160 c.

IOpesuu 1. B. €onicms cyoosoi enaou: monocpagis / 1. B.
FOpesuy; HIOY im. A. Myopoeo. - Xapkie: [Ipaso, 2014. - 264 c.

6. IOTOYHUI TA MIICYMKOBHI KOHTPO.Ib
3HAHb CTYI[EHTIB

“CynoBe aJIMIHICTpYBaHHS € HaBUYAJIBHOIO JHUCIMILIIHOLO,
sKa BHKIAJA€TbCcs Kadeaporo CYIIOYCTPOIO T2 npoxypopcm(m
JisUTbHOCTI. MOHITOPHHT 3HaHb CTYICHTIB 3 JIAHOI JAMCUUILTIHU
3aiMCHIOETBCS 1UIAXoM notouHoro koHTposo (IIK) mporsrom
KypCy TpaKkTHYHUX 3aHATh. 3araJibHUM 00 €KTOM OLIHIOBaHHS
3HaHb CTYACHTIB € BIANOBIAHI TEeMH MPOrpaMU HaBYAIbHOI
mucuurutian - “CynmoBe  aAMiHICTpYBaHHS ', 3aCBOEHHS  SIKMX
HepeBipseTbCsl IMMiJ] 4Yac MPaKTUYHUX 3aHATh, IMPOXOKEHHS
tecryBanus Ha HEIKy Ta mix 9ac 3axucty mizcyMKoBO1 THCbMOBOT
pPOOOTH Ha OCTAHHBOMY MPAKTUYHOMY 3aHSTTI.

3aBnanHaMm IIK € mepeBipka po3yMiHHS Ta ONAaHYyBaHHS
HaBYAJIbHOTO Marepiajy, 3JaTHOCTI OCMMCIMTU 3MICT TeMH 4YH
po3A4lly, yMiHb 3aCTOCOBYBATH OTPUMAaHi 3HaHHs NPHU BIANOBIAI HA
TEOPETUYHI MUTaHHA Ta TP BUPIILIEHH] MPAKTUYHUX 3aBAAHb.

[lincyMKOBHMI KOHTpOJIb 3 JUCLUIUIIHU BIJOYBA€THCS Yy
dopmi 3axHCTy MiJCYMKOBOI MHUCBMOBOI POOOTH Ha OCTaHHBOMY
MPAKTUYHOMY 3aHSATTI.

[TincymkoBa mucbMoBa po0OoTa € OOOB’SI3KOBHM BHJIOM
CaMOCTIHHOi ~poOOTH  CTyaeHTa (KypcaHTa) 3  HaBYaIbHOI
JUCLMILTIHKM. [i MeTolo € HaOyTTs 3700yBaueM BHUINOI OCBITH
KOMIIETEHTHOCTEH IIIOJI0 aHaJi3y Ta CHHTE3Y IOpUANYHHUX (DaKTiB i
NOJiM, 37aTHICTh 3HAXOAMTH IH(OpPMAIlI0 3 PI3HUX JUKEpeln, a
TaK0 PO3BUTOK MHUCbMOBUX KOMYHIKAIIHHUX BMiHb 1 HABUYOK.

3anik 3 HaBUaIbHOI JUCHUIUTIHU «CyZ0Be aaMiHICTpYBaHHS»
CTYIEeHT (KypcaHT) JAeHHOI ¢GopMU OTpUMYe y pa3l HaOpaHHS B
pe3yibTari poOOTH Ha TMPAKTUUYHOMY 3aHATTI Ta  3aXHCTYy
MiJICYMKOBO1 MUChbMOBOT podoTu Bix 60 g0 100 6amis. [Ipu npomy 3a
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pe3ynbpTaTaMu PoOOTH Ha MPAKTUIHOMY 3aHSTTI BiH OoTpuUMye 10 80
0aiB; 3aXUCTI MiICYMKOBOI MUCHMOBOT podotu — 10 20 Gautis.

3axyUCT  MIJCYMKOBOi ~ MHCbMOBOI  pOOOTH  IPOBOAMUTH
BUKJIaJa4, IKAW BiB MPAKTUYHI 3aHITTSL.

Kinpkicte ©OaniB mpH NPOBEIEHHI 3aXHUCTy IJACYMKOBOL
NUCHbMOBOI POOOTH BH3HAYAEThCS 3 ypaxyBaHHsM: (1) mOBHOTH
PO3KPUTTS TEMH, MOCTIAOBHOCTI BUKJIAJICHHS MaTepiany, HasBHOCTI
BHCHOBKIB, SIKOCTI OOpMIIEHHSI POOOTH TOIIO; (2) OLIHKK BMIiHB 1
HAaBHYOK, IIpe3eHTallli Marepiany, apryMeHTalii BIaCHUX MO3UIIN 1
BHUCHOBKIB, JIOBEJCHOCTI CYy/KEHb. 3a pe3yabTaTaMH 3axHUCTY
iICYMKOBO1 IMMUCHMOBOT POOOTH CTYAEHT (KypCaHT) MOKE OTpUMATH
0,5,10,15,20 6aniB, npu 1pomy 0 OaniB yHEMOXKIUBIIOE OTPUMAHHS
TrQepeHITiiioBaHOTO 3aTIKy 3 HABYAIBHOI TUCIIUILTIHH.

Kputepii ouiHiOBaHHS 3HaHb Ta BMiHb CTYACHTIB IIiJl 4ac
MMOTOYHOTO KOHTPOJIIO BiIOOPaKEHO B HIKYCHABEICHIH TaOIHIII.

Bun 3MmicT Kinekicts | Kinbkicts | Benoro
aKTUBHOCTI aKTUBHOCTI BU/IB OamiB 3a | (B
BUJI OaJax)
PoskpurTs
MUTaHb MIIaHY,
Binmosiml Ha B1AIIOB1/1 ga 10 5 50
3aHATTIX JIOJaTKOBI
3aIUTaHHS
BHKJIaZaya
[IpoxomxenHs
TecryBanHs TECTYBAaHHS Ha 1 30
HEIKy

Kputepii  ouiHioBaHHS  pe3yjibTaTiB  HaBYaHHS  CTYJCHTIB
(KypcaHTiB) I€HHOI (OpPMU IpPU 3aXUCTI MiJCYMKOBOI MUCHMOBOL
poboTu:
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Kinekicts
OaniB

Kpurepii oriHroBaHHsI pe3y/IbTaTiB HaBUaHHS

20

1. Po6oTa odopmiieHa BiIIOBIIHO 10 BUMOT Kadeapu.
2. PoboTa He MICTUTH METOMOJIOTLIYHHMX IIOMHIOK, €
MOCHJIAaHHS Ha JDKepea Ta BIaCHI BHCHOBKH.

3. Ilpu 3axucTi TPOAEMOHCTPOBAHI TIMOOKI 3HAHHS
TEMH, a TaKO)X JOBEICHICTH BHCHOBKIB, ITO3HIIIM,
Kkiacudikaiii Tomo.

15

1. Po6oTa odopmiieHa BiIITOBIIHO 10 BUMOT Kadeapu.
2. PoboTa MICTUTH HE3HAYHI METOIOJIOTIYHI TOMUIIKH,
€ TIOCUJIAHHS Ha JDKEpelia, BIaCHI BUCHOBKH.

3.Ilpu 3axmcTi TPOAEMOHCTPOBAHI JOCTaTHI 3HAHHS
TEMH, a TaKO)X JOBEIEHICTH BHCHOBKIB, ITO3HIIIM,
kiacudikamii Tomo.

10

1. PoGorta odopmiieHa BiIOBIIHO 1O BUMOT KadeapH,
aJie 3 He3HAYHUMH TOMUIIKAMH.

2. Pobora MiCTHTH METOMOJOrIYHI Ta 3MICTOBHI
TIOMUJIKH, € TIOCHJIAHHS Ha JUKEpEeIla, BIIACHI BUCHOBKH.
3. Ilpu 3axucTi NMPOJEMOHCTPOBAHI JOCTAaTHI 3HAHHS
TEMHU, aJleé BHUHUKIM MpoOJeMH 3 apryMeHTanli
OKpEeMHX IOHSATh Ta CyJKeHb Y POOOTi, JIOBEJIEHICTh
BHCHOBKIB.

1. Po6ora oopmieHa 3 HOMUIKAMU Ta MOPYLICHHIMHU
KadeapalbHUX BUMOT 1110/10 OPMHU pOOOTH.

2. Pobora MiCTHTH METOAOJOTIYHI Ta 3MICTOBHI
MOMUJIKMA, BHKOPUCTAaHO  HEIOCTAaTHIO  KUIBKICTh
JoKepen  Ans OOIpYHTYBaHHS — JIOCHIJUKEHHS — Ta
BHCHOBKIB.

3. Ilpu 3axMcTi BUHMKIM TPYTHOLI LIOJO PO3KPUTTS
3MICTYy TE€MH, HaBEJIEHHS apryMEHTIB CTOCOBHO
OKpEeMHUX TMOJIO)KEHb POOOTH Ta OOIPYHTOBAHOCTI 1
IOBEIEHOCTI BUCHOBKIB.

1. Pobota odopmieHa HEHaJEKHUM YHHOM, 0Oe3
MOCWJIAHHS Ha JpKepella 1 MICTUTh METOJIOJIOTTYHI
TOMUJIKH.
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2. Ilpm  3axmcti  aBTOp  pOOOTHM  HE  MOXKE
NPOJEMOHCTPYBATH 3HAHHS 3 OOpaHOI TeMH, HaBECTH
apryMeHTallio CYIDKCHb 1 MIPOaHAJI3yBaTH
iHpOopMario.

3. Pobora  BUKOHaHA 3  MOPYIICHHSIM  BHMOT
aKaJeMIYHOi JOOPOYECHOCTI.

IHosicHeHHs:

MakcumajibHa KUIBKiCTH 0OajqiB 3a  pe3yJbTaTamMu
NPaKTUYHHUX 3aHATH - 80.

PoGora Ha mNpakTHYHHMX 3aHATTAX Ta NPOXOMKEHHS
TectyBaHHs Ha HEIKy € 000B’A3k0BMMH /151 BCIX CTYIEHTIB i
AAKTh MOKJIUBicTH HAOpaTu 80 GaJiB.

Bionoeioi na npakxmuunux 3auammsx NOJSATAIOTh Y PO3KPUTTI
IOUTaHb 32 TEMOK, BUKOHAHI NMPaKTHUYHUX 3aBJaHb, TONOBHEHHSX.
3arexHo Bix 00CATY Ta SIKOCTI BiNOBIiEH X MOKHA OLIIHIOBAaTH Y 1-
5 Oana 3a 3aHATTSL.

Tecmysanns na HEIKy nonsirae y IpoXo/pKEHHI CTyJ€HTaMH
TECTOBUX 3aBJaHb MICJIA KOXKHOI TEMH KypCy, IO JAa€ MOXKIUBICTbH
HaOpaTu 1o 30 Oanis.

3axucm niocymkoeoi nucbmosoi poOOTH Ja€ MOXKIHUBICTb
cyneHnty HaOpatu 10 20 6ariB.

VY pa3i HeBuKkOHaHHA 3aBlaHb [IK 3 00’€KTUBHMX NpHUYUH
CTYNEHTH MaloTh TIpaBO Ha JIKBIJAIIl0O  3a00OpProBaHOCTI.
[TepecknaganHs 3aliKy 3 HaBYaJbHOI JUCLMIUIIHM BiOyBa€eThC
BIIMOBIIHO 70 rpadiky JIKBiAAIli akaaeMIYHUX 3a00pPrOBaHOCTEH,
3aTBEPIKEHUX PO3IOPSHKEHHSIM JTUPEKTopa/aeKana
IHCTUTYTY/QaKylbTeTy OPOTATOM  TMPOBEACHHS  CEMECTPOBOTO
KOHTPOJTIO BIATIOBITHOTO CEMECTPY.
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7.TEMHU NIACYMKOBOI IUCbMOBOI POGOTH.

1. CiToBa TMpaKTUKAa CTAHOBJECHHS IHCTUTYTY CYyJOBOTO
aJMIHICTpyBaHHSI.

2. MixHapoHi CTaHJApTH 10710 opranizanii Ta
(YHKIIIOHYBaHHSI CY/ly Ta CTYIiHb iX IMIUIEMEHTAaIlli B YKpaiHi.

3. Hampsimku B3aemofii cyay 3 iHIIMMHU OpraHamMH JepKaBHOT
BJIaJIM Ta CYCIIILCTBOM.

4. JloBipa rpomMajsiH A0 CyHiB Ta IHIIUX OpraHiB JEp>KaBHOI
BJIa/IM TA TPOMAJICHKUX 1HCTUTYTIB: MOPIBHSJIBHUM aHaI3.

5. I'pomajickkuii KOHTPOJIb 33 CYJOBOIO T1JIKOKO BIIA/IH.

6. MonenbHUI cyn SIK 1I€abHUIA CyHA, y SKOMY YTUTIOIOTHCS
Kpallli CBITOBI CTaHJAPTH CyIOBOTO aIMiHICTPyBaHHS.

7. llepxaBHa chyk0a y CyOi: MOHATTA Ta OCOOJMBOCTI
MIPOXO/IKEHHS.

8. Buau mocan y cyai Ta ix KOMIeTeHIIHA XapaKTEePUCTHKA.

9. INocama moMiYHUKA CY//Ii: OCOOIUBOCTI CTATyCy.

10. Metoauka 1000py mepcoHaty Cyay.

11. Bumorn aHTUKOPYNIIHHOTO 3aKOHOAABCTBA UIOJO
oci0, K1 3aiiMarOTh aIMIHICTPAaTUBHI OCAAN Y CylaX.

12. EnexktpoHHe nexnapyBaHHS MaWHOBUX 3000B’s3aHb

CYAJIB Ta cIyXOOBLIB amapaTy cyay. MOHITOPHHI cHOCOOY >KHUTTS
oca0Boi 0codu cymy.

13. Konduikr iHTEpeciB y cyai Ta 3acodbu Horo
BUPIIIEHHS BIAMOBIIHO O aHTUKOPYMIIITHOIO 3aKOHO/1aBCTBA.

14. Etnuni 3acamm  misabHOCTI  0cCi0, SKI  3aiiMaloTh
a/IMiHICTpaTUBHI MOCAIH Yy CyJax.

15. Buma kBamigikamiiiHa Kkowmicis cyaniB  YkpaiHu:
CYYacHHUH CTaH Ta MEePCIEKTHBH peOopMyBaHHS.

16. Buma pana mnpaBocynas sIK  CYO’€KT  CyHOBOTO
a/IMIHICTPYBaHHSI: CY4aCHHMM CTaH Ta MEPCIEeKTUBH pehopMyBaHHS.

17. Cran (¢iHaHcoBOro Ta MaTepiaibHO-TEXHIYHOTO
3a0e3neyeHHs poOOTH CyAy: MOPIBHSUIBHUN aHATI3.

18. BrojpkeTHU#t mporec y Cyai: eTand Ta KOHTPOJIb 3a
HaJIC)KHUM BUKOPUCTAHHAM OIOJKETHUX KOILTIB.
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19. OcobmuBocTi opraHizamii ~ po0OTH  MICIIEBUX
3arajibHUX, aIMiHICTPATUBHUX 1 TOCTIOAAPCHKUX CYIB.

20. VYrpaBiaiHHA YacoM Ta CTpaTeriuHe IUIaHyBaHHS B
poborti cyny. Dinocodis TalkM-MEHEIHKMEHTY.

21. [ToHATTS Ta KOHIEMIlS CTPaTEridYHOro IIaHyBaHHS.
SWOT - ananiz Bepxosnoro Cyny.

22. Oprani3aiis Ta 3A1MCHEHHS CyI0BOTO ITPOBA/KCHHS.

23. [adopmarniitHo-KOMYyHIKAI[IHHI TEXHOJIOTi: MOHSTTS,
CY4YacHUH CTaH Ta NEPCICKTHBH PO3BHUTKY.

24, CydacHuid  CTaH  BIPOBAKCHHS  €JIEKTPOHHUX
TEXHOJIOTIH CY/IOUMHCTBA B YKpaiHi.

25. Konnentisi «EneKTpoHHOTO cyay»: 3MICT, BUTOKH,
HOpPMAaTHBHE PEryIIOBaHHA 1 TpOoOJIeMH BIIPOBA/KEHHS B YKpaiHi.

26. €nuna cynoBa iH(poOpMaliiHO-TeNEKOMYHIKAIliitHA
cuctema (ECITC): cyuacHuii ctaH.

27. €auHuil  ep)KaBHUNM  PEECTp CYNOBUX  PIIICHB:
CYy4YaCHHH CTaH Ta MEePCTIICKTUBU YIOCKOHATICHHS.

28. [TpakTrka Cy/iB 110JI0 OI[IHKH SIKOCTI CBOET poOOTH.

29. Cranpgaptu  eQeKTUBHOI  CYIIBCBKOI  JAiSUIBHOCTI,
3aKpimieHi B MDKHApOJHHUX JOKYMEHTa Ta JOKyMeHTax Pamu cymnis
VYkpainu.

30. Crpateris pO3BUTKY CHUCTEMHU TPaBOCYIAsS Ta

KOHCTUTYLIHHOrO cynounHcTBa Ha 2021-2023 poxu: aHamiz Ta
MPOMNO3HULIT 1010 YAOCKOHAJIEHHS.



32
8. CAMOCTIMHA POBOTA

CamocriifHa po0oTa MojsArae B J0JIaTKOBOMY IMOTJIHOJIEHOMY
OMpAIIOBaHHI ~ CTYACHTAMH  OKPEMUX  MUTaHb  HABYAJIbHOI
IUCLAIUIIHH.

CTyneHT TOBHHEH CaMOCTIMHO O3HAaHOMUTHCH, KPHUTHYHO
OCMHUCIIUTH Ta 3pOOUTH BHUCHOBKH 3 PEKOMEHJIOBAHOTO HAyKOBOTO
MaTtepiany.

OCHOBHUMHM BUAAMH CaMOCTIHHOT pOOOTH CTY/ICHTIB €:

- TIOIIYK Ta BHBYEHHA JOAATKOBOi HOPMATUBHO-IIPABOBOI Ta
HAYKOBOI1 JIiTeparypu;

- O3HAWOMJICHHS 3 CYyYaCHHMHU TMOTJISAaMHU Ha MpoOIeMHi
MUTaHHS, [0 BUCBITIICH] B TICPIOAMYHUX BHIAHHSX;

- BUKOHAHHS JOMAIIIHIX 3aBJaHb;

- IOOTIpAIFOBAaHHS MaTepiaiB JEKIIii.
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HaBuanrHe BHIOAaHHSA

HABYAJIbHO-METOJJUYHU
HOCIBHUK
JJISL CAMOCTIIHOI po0oTH

Ta NPAKTHYHHUX 32HATH
3 HABYAJIBHOI AU CHUIIJITHA

“CYJAOBE A/IMIHICTPYBAHHA”

AJIs cTy/leHTiB 1 Kypcy maricTpatypu

Yxknagaui: MOCKBUY Jligis MuxkoiaiBua,
OBCAHHIKOBA Onsra OnekcanapiBHa,
PYCAHOBA Ipuna OnekcanpiBHa,
IBAHIIOBA Anbona BiktopiBHa,
JAYIYEHKO Onexkcanap FOpiiioBuy,
BOPOJIHA Ipuna BanepiiBHa

BIJTIOBIIAJIBHUN 3A BUITYCK O.0. OBCAHHIKOBA



