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1. BCTYII

[porpama HaBuanpHO1 AUCHUIUTIHK «CyI0BE aAMIHICTPyBAaHHS
po3po0IIeHa 3 METOI0 CUCTEMHOI'O BUKJIAJaHHS! OCHOBHUX TEOPETUUHHUX
MOJIOKEHB, 110 CTOCYIOThCS OpraHizamii Ta (yHKI[IOHYBaHHS OpraHiB
CY/I0BOI BIIaJ{, amapary CyAay, CTPYKTYpH Cydy, BU3HAYEHHs BUIIB 1
3MICTy aKTiB Cydy, a TakoXX 0a30BHUX IOHSTH CYIOBOI IPOLEIYpH,
3’sicyBaHHs1 HOPMAaTUBHOI'O Marepiaiy, KUl peryioe MpaBoBiAHOCHHH,
SIKI CKJIaJal0Thesl Y cepi CyJOUMHCTBA Ta ALUTOBOJICTBA Y Cy/aXx.

VY pe3ynbraTi ONaHyBaHHsS 3HAHHSAMH, IO BUKJIAJAKOTHCS B
KypCi i€l AUCIUILTIHU, CTYACHTH TOBUHHI:

3Hamu OCHOBHI TIOHATTS CYyJOBOTO  aJIMIiHICTPYBaHHS,

JIJIOBOJICTBA Y CyJlaX, HAJIEXKHOTO 3a0e3Me4eHHs Cy10BO1 IPOLIEypH;

ymimu  PO3KPHTH  CyTHICTb Ta  TIOHATTS  CYJOBOTO
aJIMIHICTPYBaHHS, 3aBJJaHHS Ta (PYHKIIIT;

® PO3KPUTH CYTHICTh Ta 3HAYCHHS IPHHIUITIB OpraHizamii Ta
TUSUTBHOCTI CYI0OBOI BIIAJIN;

® MPaBIWJIBHO TJIYMAauuTH Ta 3aCTOCOBYBAaTH HOPMATHBHO-
NpaBOBI aKTH II0/I0 OpraHizalii Ta IISUTBHOCTI CYJOBUX OpraHiB Ipu
BUPIIIEHH] IPAaKTUYHUX CUTYallili;

6iIbHO OpieHmysamuca B CUCTEMI HOPMAaTHBHO-TIPABOBUX
aKTIB MO0 OpraHi3allii Ta JisTIbHOCTI CY/IOBUX OpPTaHiB.
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2. 3ATAJIBHUM PO3PAXYHOK I'OJIUH JIEKIIIH,
INPAKTUYHUX (CEMIHAPCBKHUX) 3AHATD,

CAMOCTIVHOI POBOTH
Ne Tema VYceboro Y tomy uuci
/o TOIUH . <
= Sx | B
= = H E o
P ig e
=0 157
1 | Ponb Ta 3aBOaHHS Cydy B 10 2 2 8
CYy4aCHOMY CYCIIUTBCTBI
2 | OcHoBu 8 1 1 6
aJIMIHICTPYBaHHS y
cynax YKpaiHu
3 | BapyOixHuit JIOCBix 8 1 1 6
CY/IOBOTO
aJIMIHICTpYBaHHS
4 | Ctpykrypa cyny 12 2 4 8
5 | KagpoBuii MeHEIKMEHT 14 4 4 8
y Cyi.
6 | Etuuni Ta 20 2 2 10
AHTUKOPYMIIIITHI
CTaHAapTH oca1oBoi
ocooun B cucTtemi
CYJ0YCTPOIO.
7 | Oprani3zariiiae 10 2 2 8
3a0e3neueHHs JqisUIbHOCTI
cyny
8 | OcHoBHM AiOBOACTBA Y 10 2 2 6
cyni. YmpaBliHHS 4YacoM
Ta CTpareriuHe
TUIAaHYBaHHS y CY/IL.
9 | Ynpasninus «PyXoM 10 2 2 6
CIpaBy y CY/Ii.
10 | Yopasniaas 14 2 2 8
iH(pOopMalifHUMHI




pecypcamu
11 | Omuinka e(eKTUBHOCTI1 10 2 2 6
poboTH cyny
Bcerworo 120 22 26 72

3ATBEPIXKEHO
Buenoro pagoro HarioHabHOTO FOpUINYHOTO YHIBEPCUTETY
imeni SIpocnaBa Mynaporo (mpotokon Ne Bix ...2021 p.)

3. MIPOIT'PAMA HABYAJIBHOI JJUCHUILJITHA
«CYJOBE AJIMIHICTPYBAHHS»

Tema 1. Posib Ta 3aBAaHHs cyqy B Cy4aCHOMY CYyCHJIBCTBI.

1. Cyn sk opraH jaep)kaBHOi Biaau. 3aBJaHHsS CyIy B
cyyacHoMy cycniabcTBl. Komnerenuist cyay. Ilopsnok yTBopeHHS
cyay. MixkHapo/iH1 CTaHIapTH 100 OpraHizauii Ta QyHKIIOHyBaHHS
cyny. HanpsmMku B3aemonii cyay 3 IHIIMMH OpraHamMH JIep>KaBHOI
BJIagd Ta cycnuibcTBOM. IlpoOGnema 3abe3nedeHHs AOBIpH
rpOMaJICbKOCTI 10 cyay. ['pomMaachkuii KOHTPOJb 3a CYIOBOKO
T'UIKOIO BIIAJIH.

Tema 2. OcHOBH agMiHICTPYBAHHA Yy CYyAi.

[ToHsTTS, 3aBOaHHS 1 NMPaBOBlI OCHOBU aJMIHICTPYBaHHS Y
cyni. CyO0’exTH aAMIHICTpYBaHHs: IOHSATTSA, BHMOM Ta O3HAKU
aJMIHICTPATUBHUX M1OCAJ Y CY/.

Tema 3. 3apy0Oixknuii 10cBiA Cy10BOro agMiHiCTpyBaHHS

CBiTOBa TpaKTUKAa CTAHOBJIEHHS 1HCTUTYTY CYJOBOTO
aaMiHICcTpyBaHHs. [HCTUTYT cynoBoro aamiHicTpyBaHHs B CILIA.
[HcTuTyT cynoBoro aaMiHicTpyBaHHs B Kanani.

Tema 4. CTpykTypa cyay.




7

TunoBa cTpykTypa cyay. XapaKTepUCTHKa B3a€EMOIIT MIX
CTPYKTYpHUMH €IIEMEHTaMH Ccyay. AmapaT Ccyay: CTIPYKTypa,
HanpsIMKH JSUTBHOCTI; BHJM TI0CaJ Ta iX IOCazoBi OOOB’SI3KH.
B3aemonii ronoBH cydy Ta KepiBHHKA amapary Cyay Iojao
3a0e3nevYeHHsT HAJICXKHOT poboTH cyay. Ponb opraniB CyaaiBCbKOTO
CaMOBpSITyBaHHS.

Tema 5. KaapoBuii MeHe:KMEHT y Cy/i.

Kpamidikamiini BuMorm a0  ocid, sKi  3aiiMaloTh
aJMIHICTpaTUBHI mocaau y cynax. IIpaBoBuii craryc cyndiB Ta
0COONMMBOCTI  MPaBOBOTO  CTAaTyCy CYAIiB, sKi  3aiiMaloTh
aZAMiHICTpaTUBHI Tocaau y cynax. [lopsamok oOpaHHs Ta 3BUTbHEHHS
CYIJiB, sIKi 3aiiMalOTh aMiHICTPAaTUBHI mocaan y cynax. [IpaBoBwuii
CTaTyCc KepiBHMKa amapaty cyny. llopsmok mnpu3HaueHHS Ta
3BUIbHEHHSI KEpiBHHMKa amapaTy cyay. Bimbip Ta mpusHaueHHS Ha
nocaau B amapaty cyny. [locamoBa iHCTpykiis. Metoauka no6opy
MEePCOHAITY.

Tema 6. ETHuHi Ta aHTMKOPYNUiiHI CTAHIAPTH NMOCA10BOL
0co0M B CHCTEMi CyA0yCTPOIO.

Bumoru aHTHKOPYMNIIHHOTO 3aKOHOJABCTBA MO0 OCIO, sKi
3aliMalOTh ~ aJMIHICTpAaTHBHI Mocagu y cynax. EnekTpoHHe
JeKJIapyBaHHS MailHOBMX 3000B’Si3aHb CYIJIB Ta CHIBPOOITHHUKIB
anapaty cyny. KondQuikr iHTepeciB y cyai Ta 3aco0u Horo
BUPIIIEHHS BIAMOBIAHO A0 aHTUKOPYMIIMHOIO 3aKOHO/1aBCTBA.
ETnuni 3acamu AisSIbHOCTI 0ci0, SKI 3aiiMarOTh aJMiHICTpaTHBHI
nocaan y cynax. [IpaBa, 000B’sI3KM Ta MMOBHOBA)KEHHS TOJIOBH CYIy
(3actynHuKa rojoBu cyny). IlpaBa, 00OB’S3KM Ta MOBHOBa)KECHHS
KepiBHHKa amapaTy cyay. [IpaBuia BHYTPIIIHBOTO TPYIOBOTO
po3nopsaaky cyay. JucuuroiiHapHa BiAMOBIJAIBHICTE KEpiBHUKA
amapaty cyay. IIpoGrema BIAMOBIZATBHOCTI TOJIOBH CYAYy SIK
ynpasiiHis. ETHKeT mpaliBHUKa arnapary cyny.

Tema 7. Opranizauniiine 3a0e3ne4yeHHs1 AisJILHOCTI cyay.
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[TonsATTS OpraHizaiiHOTO 3a0e€3MEeUeHHS ISITBHOCTI CYIy.
Cy0’exT oOprasizamiifHoro 3a0e3meyeHHs IisUIBHOCTI cyay, ix
npaBoBHii cTaTyc. HanexHe 3a0e3neueHHs cyay.

Tema 8. OcHOBH AlJIOBOACTBA Y CyAi. YNPaBJIiHHA 4acoM
Ta cTpaTeriyHe MUIAHYBAHHS Y CY/Ii.

[ToHATTS Ta OCHOBHI NMPUHIIUITK AUIOBOACTBA Yy cyai. [IpaBoBi
OCHOBU JioBojcTBAa y cyai. CymoBa IOKyMEHTAlis: BHIU Ta
nopsoK  oopMJICHHS. YIpPaBIiHHA 4YacoM Ta CTpaTerivuHe
rwianyBaHHs. Dinocodis TaltM-MEHEKMEHTY. YTIPaBIIiHHA 4acoM B
TisSUTPHOCTI  KepiBHUKAa  amapaty. [IOHATTS Ta  KOHIICTIIS
CTpaTeriuHoro IUlaHyBaHHs. Bu3HaueHHs wijeil. AHami3 Ta OIliHKa
pusukiB. TakTu4yHe IUIaHYBaHHS. BuW3HAa4YeHHS 3aBIaHb IS
JIOCSTHEHHS CTPATETIYHUX ITUICH.

Tema 9. Ynpasiainus «pyxoMm chnpaB» y cyai. Posmozin
CIpaB, CTPOKH Ta CTajii MPOXO/PKEHHS Cyq0BOi crpaBu. Oprasizaris
Ta 3/A1MCHEHHA CYAOBOro MNpoBajkeHHsA. Oprasizaiisi 3BEpHEHHS
CyJIOBOTO pimeHHs 10 BHUKOHaHHA. Opranizauis pobotn 3
apXiBYBaHHS CYJJOBHX CIIPaB.

Tema 10. Ynpasainus ingopmaniiiHumu pecypcamu.

Indopmariiino-KoMyHiKaIiiHI TEXHOJIOTI: TIOHSTTS,
Cy4JacHHI CTaH Ta MepCHeKTUBU PO3BUTKY. EnekTponHmii cya. €nvna
cynoBa iH¢opMaliiiHo-TenekomyHikaniiHa cucrema (€CITC).
Opranizanist GpikcyBaHHs CyZI0OBOTO IPOIECY TEXHIYHUMHU 3ac00aMHu.
TexniuHa (ikcariss CyIoBOr0 Mpolecy. CAUHUNA PEECTp CYAOBUX
pimenb. Web-ctopinku cyaiB 'y mepexi Intepner. Bumoru nao
TOJIOBHOTO cHeriaiicta 3 iH(OpMaliifHUX TEXHOJIOTIH MicleBOro
cyny 3aranbHOi ropucaukiii. Pekomenmamii moao hopmyBaHHs BeO-
CalTiB cyny.

Tema 11. Ouinka edpekTUBHOCTI podOTH CyTy.
[Tonsarrs edextuBHOCTI pobOTH cCymy. CBITOBUH JTOCBIf
OLIIHKM e(EeKTUBHOCTI poOOTH cyay. MeTonosorisi BUKOPUCTaHHS
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KapTOK TPOMAJChKOT0 3BITYBaHHS B OIliHIII pobotu cymy. Kputepii
Ta TIOKa3HUKH e(eKTHBHOCTI poOOTH cyay. ba3oBe oriHIOBaHHS
pobotu cymy. KomruiekcHe omiHtoBaHHs poOoT cymy. [IpakTtuka
CyIiB IIOAO OLIHKH SIKOCTI cBO€i podotu. Cranmaptu e(eKTHBHOI
CYIIBCBKOI [isUIBHOCTI, 3aKpiluieHi B JoKymMeHTax Pamu cynmis
VYkpainu.  CyamiBchke 10che sIK 3acid 30opy iHdopmamii 3
OIliHIOBaHHS €()EKTUBHOCTI pOOOTH CY/Ii.

4. 3ABJIAHHSA 10 IPAKTUYHUX
(CEMIHAPCBKHUX) 3AHSATDH

I[IpakTuuHi 3aHATTS — OJHA 3 OCHOBHMX (DOPM HaBUaHHSA. IX
MeTa TIOJNISiTa€ B 3aCBOEHHI OCHOBHUX TEOPETUYHHX TIOJIOKEHD 1
BIANPALIIOBaHHI HABMYOK 3aCTOCYBaHHS 3aKOHOJABUMX HOpMA, IO
pEryIaMEHTYIOTh OpraHi3allif0 Ta isUTbHICTh OPTaHiB CYAOBOI BIIaJIH.
Bonu BinmOyBatoThca y (opmi BIAMOBiAEH CTYAEHTIB HAa TEOPETUYHI
NUTaHHS, BHUPIMICHHI MPAaKTUYHUX 3aBIaHb, JUIOBHX irop, BHBYCHHS
KOHKPETHUX MPAaKTUYHUX MPUKIAIB. 3 HaWBKIUBIIIMX TEOPETUUHUX
TEM KYPCY TIPOBOJIATHCS KOJIOKBIYMH.

KonokBiym € OTHUM 13 BUIIB 3aHSTh, META SIKMX — MOTJIMOTICHE
BUBYCHHS YaCTWH, PO3JUIIB, OKPEMHX MUTAHb IUCHUIUTIHA HUITXOM
Oecisii, 0OTOBOpEHHs CTYIEHTCHKUX JIOMOBIEH Ha BiAMOBIAHI TEMH.

Ha mpakTHIHUX 3aHATTSX TEPeBIPSEThCS CTYIIHb 3aCBOEHHS
CTY/IEHTaMHU TEOPETHYHHX MUTaHb KypCY, MOJI0KEHb 3aKOHOIaBCTBA Ta
IIPAKTUKH HOTr0 3aCTOCYBAHHS.

Memoouyni nopaou 00 6upiuienHs NPaKMudHUx 3a60aHb.
BupinieHHsT TPakTUYHUAX 3aBJaHb MOKJIHMKAHE CHPHITH 3aCBOEHHIO
CTyJEHTaMH TEOPETUYHOTO Marepiany 1 (OpMyBaHHIO y HHUX
HAaBMYOK pPOOOTH 13 3aKOHOJABCTBOM Yy KOHKPETHHX CHUTYaIlisX.

[TpakTu4Hi 3aBIaHHS BUPIIIYIOTbCS y MUCHMOBIH ¢opmi B
OKpPEMOMY 30IIUTI B T03aayJUTOPHUN Yac 1 OOrOBOPIOIOTHCSA Ha
3aQHSTTI.

PexoMeHy€eThCS BUPINTyBaTH MPAKTHUYHI 3aBJIaHHS 32 TAKOO
CXEMOI0:

- BU3HAUYCHHS TEMH 1 MUTAHHS 110 TEMi, Ha SIKE PO3PaxOBaHE
T€ Y 1HIIIE 3aBJaHHA;
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- 3’sicyBaHHS CyTHOCTI CIIPaBH;

- Oo0paHHS HOPM 3aKOHOJABCTBA, SKUM PErYIIO€THCS
HaBeJICHa CUTYAIlis;

- BU3HAUEHHS, 4yM Oyno y JaHii cuTyalii HOpYIIEHHS
3aKOHY Ta B YOMY KOHKPETHO BOHO TOJISITAJIO;

- HaJaHHSg TPOMO3UIIA MO0 YCYHEHHS TOpPYIIECHHS
3aKOHY.

[IpakTryHi 3aBAaHHs y (HOPMi TECTIB BUPIMIYIOTHCS LUIIXOM
00paHHs MPaBWJILHOI BIMOBI/II 3 KIJTBKOX 3aIPOMIOHOBAHHUX.

BupimeHHs KOXXKHOTO — 3aBJaHHS TakoX mepeadavae
BiJIMIOBI/Ib HA JOJJATKOBI MUTAHHS, CHOPMYIIbOBaHI JI0 HBOTO.

Tema 1. Posib Ta 3aBJaHHS Cyqy B CY4aCHOMY CYCHUJIBCTBI.

1. Cyn sk opran JgepxkaBHoi Biagu. Kirouosi
XapaKTEPUCTHKH JIEPKABHOTO OPTaHy Ta MICIE CyAy B JIEPKaBHOMY
MeXaHi3Mi. 3aBJJaHHs CyJly B CydacHOMY cycniibcTBl. KommereHuis
cyny.

2. Cucrema cynoyctporo Ykpainu. KomyHikaris Mk cyamu
B Mekax e€AauHoi cucreMu. KomyHikalis 3 MDKHapOJIHUMHU
(Hagiep>KaBHUMM) CYZOBUMH YCTaHOBAMHU.

3. B3aemonis cyny i3 cycniiibectBoM. CyCHUTbHI 3alTUTH Ta iX
BIUIUB Ha cyaoBy pedopmy. [IpoGinema 3abe3neyeHHs AOBIpH
rpOMaJICbKOCTI 0 cyay. ['pomMaachkuii KOHTPOJb 3a CYIOBOKO
T'UIKOIO BIIAJIH.

4. Tlopsnok yTBOpeHHS cyay (IpaBOBl, 1HCTUTYLIOHAJIbHI,
KaJpoBi, ¢iHaHcoBI nmuTaHHs). JIikBigamis Ta peoprasizauis Cymy:
MiJICTaBU Ta MTPABOBI HACTIIKH.

5. MixHapoaHi  CTaHZapTH  HIOAO  Opradizamii  Ta
(GyHKIIIOHYBaHHS Cyy Ta CTYIIHb iX IMIUIEMEHTAlil B YKpaiHi.

3aBaaHHA.

1. Jeramsro mpoanamizyiite CTpaTeriic pPO3BUTKY CHCTEMH
MPaBOCYIJS Ta KOHCTHTYIIMHOrO cymounHcTBa Ha 2021-2023 pokwu.
CkJaiTh MpUMIpHHUHN TUTaH POOOTH XapKiBCHbKOTO aleNsiiiHOro Cyay
Ha 2021 pik. [TpumipHuit nmaan po6otu XapKiBCHKOTO amemisiiitHoro
cyny Ha 2021 pik moBHHEH OOOB’SI3KOBO BKJIIOYATH 3aXOIU I10
HACTYIMHUX HaIpsMax: (a) BiIHOBJEHHS JOBIPH CyCITUIBCTBA JI0 CYIY;
(0) ynockoHaneHHs podecioHanizMy B poOOTI MpaIiBHUKIB anapaTy
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cyny Ta cyaaiB; (B) IOTpUMaHHs 3acaj AOOPOUYECHOCTI y 3MIMCHEHHI
npaBocynns; (T) BHUKOPUCTAaHHS IHHOBAI[IMHMX TEXHOJOTIH Ta
HOJIMILIEHHS CyJOBOT'0O IMPOLECY.

2. (a) B 3am cynoBoro 3aciiaHHs Ha CIIyXaHHI CIIpaBU
MIPUCYTHSI BEJIMKA KUIBKICTh IPOMAJICBKUX aKTUBICTIB, SKI MPUHILIN
HOiATPUMYBAaTH OJHY 3 CTOpiH 1 MPOBOKYIOTH CYAIIO, arpeCHBHO
KOMEHTYIOUM BIOJIOC PEIUIIKU CYAJl, NPEeICTaBHUKIB ONOHEHTa. [I]o
Mmae 3pooumu  cyo0s, wobO YHUKHYSWU KOH@IIKMY, 3ACNOKOimu
nyonixy i npogecmu 3acioanusn?

(6) Posrasmaerscs cmpaBa, OAHIEID 3 CTOPIH € JyXKe
Oayakyda, icTepUYHa KXIHOYKA, SIKa MOCTIMHO TepeOuBae Cy I, Ha
cnpoOu cynal 3acTaBUTH 1i BUCIOBIIOBATUCH IO CYTI CHpaBU
3BHHYBAUy€e HOTO B YIEPEIKEHOCTI. AK YO0 cnpasumucs 3 maxoro
yuacuuyero 3acioanns?

(B) Cnyxaerbcs KpHUMiHAJIbHA CIpaBa MPO  KOPCTOKE
BOMBCTBO MaJIONITHBOT AUTUHU. OOBUHYBAYEHHUH yXKe CKOIB paHillIe
BOMBCTBO, ajic OyB BU3HAHHWI HEOCYIHHM Yepe3 INCHXIYHY XBOpPOOY.
B 3ani Garato myOuikH, sSika BUMarae Hai>KOPCTKILIOIO MOKapaHHs
JUIsl BOMBII, MPOBUHA SIKOTO JOKa3yeThcs. Ase oco0a BOMBIII 3HOBY
BU3HAaHA EKCHepTaMHM HEOCYAHOI0. AK cy0oi nposecmu cyooge
3acioanHs maxk, wob He euxkaIuxamu azpecii 0o cebe i 00OUMUCH
PO3YMIHHA 3aKOHHOCMI 8UpoKy. Yu nompioHo cy00i guunamu oxkpemi
npoyecyanvui 0ii npu nid2omosyi 00 po3eisidy CHpasu 3a yYacmio
npeocmasnuxie 3MI? Obepynmyeamu 8i0nogiow.

(r) Yn € y 3akoHOAABCTBI C(OPMYJIbOBAHE TOHATTS
«pEe30HaHCHa crpaBa» (MEepeaIUBUTHCh BiA€O, YW TaM Take
3yCTpidaeTbes). 3a  AKUMU — O3HAKAMU — MOJCHA — PO3NIZHAMU
«pezonanchy cnpagy»? Hu € npoyecyanvra cneyugixka posenady m.3.
«Pe30HaHCHUX cnpasy?

3. Y 3aco6ax macoBoi iHpopMallii 3HalAITh pe3yabTaTH BOX-
TPHOX OMMUTYBaHb LIOJO JOBIPH I'POMAJICHKOCTI 10 OpPTaHiB CYJOBOi
Biaau, nposeneHi He panime 2016 poxy. IlopiBHsiiTe peHTHHT
JOBIpU TPOMAJISH 10 CYIIB 3 PEUTHHTaMH JOBIpU 0 1HIIUX OpraHiB
JiepKaBHOT BIaJM Ta TPOMAJCHKUX 1HCTUTYILIH. Ilpoanamizyiite
coIfiaiibHi, €KOHOMIYHI Ta TOJITHYHI MPUYUHU HHU3ZBKOTO pPIBHSI
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JIOBipH yKpaiHLiB A0 cyany. Bu3Haure HampsMmH Cya0BO-TIPaBOBOi
pedopmu, sIKi MArOTh MOKPAIIUTH CTABJICHHS TPOMAJISH 10 CYAY.
Tema 2. OcHOBM aAMiHICTPYBAHHS Y CY/Ii.

1. [MonsiTTs, 3aB/IaHHS 1 PaBOBi OCHOBU
aJMIHICTpyBaHHS y CY/I.

2. Cy0’exTH aAMiHICTpYBaHHS B CY[i: MOHSATTS, BUIU Ta
O3HAKH aIMIHICTPATUBHUX T0CAJ y CY/I.

3. [TpuHIMNH aAMiHICTPYBaHHI B CYy/Ii.

4, Kiro4oBi HampsMKW aJMHHICTPYBaHHS B CyAl s
HAJIeXKHOI opraHizaiii podoTu cyay.

5. CBiTOBa IIPAaKTHKA CTAHOBJICHHS 1HCTUTYTY CYJOBOTO
aJIMIHICTpyBaHHS.

3aBaaHHA:

4. CknaliTb TPOEKT TMOCAAOBOI IHCTPYKIi CYIOBOIO
ajMiHicTpaTopa (KEepiBHHKa amapatry Ccyay), sKa Mae€ MICTHTH
HACTYIHI MIAPO3JLIN: XapakTep poOOTH; CeKTop; Oe3mocepenHiit
KepiBHHUK; Oe3rmocepenHi TMiA3BITHI; BHYTPIIIHE  CIUJIKYBaHHS
(KoMyHiKa1lis); 30BHIIITHE CHIIKYBaHHSA (koMyHiKaIlif);
oprafi3alifiHuil BiIAUT / CTpyKTypa: 3aBAaHHS / 0O0OB’S3KH;
KBasTi(hiKaIlis Ta JOCBIA; BiAMOBIAIBHICTb.

5. Jlo mpuiiManbHI TOJIOBM MICIIEBOTO 3arajlbHOro Cyay
OPUXOJMUTh BIIBiAYyBauka 1 3amuTye: «XTO 3alMAETbCs BUAAYOIO
CYJOBHX pillleHb?». BinoBiganbHa npariBHULA BIACYTHS, a BCI 1HIII
3aliMalOThCsl CBO€IO poOoToro. ['pomansHka BuMarae, mo6 iif
JTIOTIOMOTJTH, TT1JIBUIILY€E TOJOC 1 CXBUILOBAHO KECTUKYIIIOE.

Aki 0ii conoeu micyegozo 3azanvrozo cyoy? ki nonoscenns
npasusl NOBEOIHKU (YU THUUX CMAHOAPMIB) 3ACMOCOBHI 00 0AHO20
6unaoky? SAxum uuHom npayisHuxu cydy maromo eiopeazysamu Ha
cumyayiro?

6. CknaaiTe MPOEKT MOJENIBHOro (i7€albHOr0) MICIIEBOTO
3arajJibHOTO CyAy, SIKUA MICTHB OM HACTYHHI KOMIIOHEHTH (OJIOKH):
BU3HAYEHHS MpoOseMu ab0 MOXKIIMBOCTI; MeTa MPOEKTy (OYiKyBaHi
pe3ynbTaTH); 3aBAaHHS MPOEKTY; OCHOBHI 3aXOJW TO peasizarii
npoekTy. Bamr mpoekT Moke MaTH Taki Ha3BU: CyJ OOJHYYSAM JI0
JIONIeN; CyIn «OH-TIaliH»; CYJI Y PO3YMHI CTPOKH; pallioHaJbHE
BUKOPUCTaHHS CYHOBOi 1H(pacTpykTypu; e(eKTHBHICTH poOOTH
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Cyny, IMOCKOHAIMH Cym IJisi JIoJed; cyl Ol JaBepell KOXKHOTO
TPOMA/ISTHIHA; €IeKTPOHHUH cya. IIpoeKT MOBHHEH MICTHUTH OIHC
ysBHOTO (i71€aIbHOTO) CYIy, Y SKOMY YTiTIOBaJIMCS O Kpallli CBITOB1
CTaHJApPTH CYIOBOTO a/IMiHICTPYBaHHS.

7. TligroryiiTe KOpPOTKI JOMOBiAI IOJI0 BHHUKHEHHS,
PO3BUTKY Ta OCHOBHUX IOJIO)KCHb  KOHIEMINI  CYJIOBOTO
anminictpyBanus B CIIIA, Kanani 1 Ykpaini. 3po0iTe npe3eHrarii
pe3ynbTaTiB Bamoro qociiKeHHS i) 9ac TPAKTHYIHOTO 3aHATTS.

Tema 3. CTpykTypa cyay

1. TumoBa cTpyKTypa cymay.

2. [IpaBoBwii cTaTyc nmanar cyay: oprasizariiiai i
nporecyanbHi aciekTr. Cy0Bi IMajnaTy anessIiiHoro i KacamiiHuX
cyxiB. Benuka ITanara Bepxosnoro Cyny.

3. [Inernym BepxoBuoro Cyny: cKJiaj i IOBHOBaKCHHS

4. XapakTepucTHKa B3aEMO/IT MK CTPYKTYPHUMHU
€JIEMEHTaMHU CYIYy.

5. Buau nmocaz y cyai Ta ix KOMIeTeHIiHa XapaKTepUCTHKA.
6. Anapar cyay: CTpyKTypa, HalpSIMKH A1sUIBHOCTI; BUAU
nocaj Ta iX mocaaoBi 000B’I3KH.

7. CTpyKTYpHI MiIpO3/LIH anapaTy Cyay, Kl 37411CHIOI0Th
3a0e3nedeHHs BiANpaBIeHHs MpaBocy . JJomoMixkHI MiApo3 AN
amaparty cyay (apxiB cyay, 010mioTeka cyny, ciyxoa cyaoBoi
OXOpPOHHU).

8. B3aemoii roioBu cyy Ta KepiBHUKA arapaTy Cyay 1010
3a0e3neueHHs HaJleKHOi poOOTH cyay. 3acaay B3a€MOBITHOCUH
TOJIOBH Cy/y Ta KEpIBHHKA arnapaTy Cyany i3 CyJasiMu

9. Posnb oprasiB cyliBCbKOTO CAMOBPSIYBaHHS y
3MIMCHEHH1 CYJIOBOTO aJIMIHICTpyBaHHSI.

3aBaaHHA:

8. BinTBOpHTH TIpOlEAypY IHINIIOBaHHSA, CKJIMKAaHHA Ta
poBe/ieHHs 300piB Cy/AJIiB MICIIEBOIO 3arajibHOro cyay. Ha mopsiiok
JICHHUW BUHECTH TaKi MUTAHHS:

- 00paHHA Ha 1ocaJly TOJIOBU MICIIEBOTO 3arajbHOTO Cyy;

- oOpaHHA Ha TMOcCaJy 3acTylTHHKa TOJIOBU MICIIEBOTO
3arajabHOrO Cy.1y;
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- BU3HAYCHHS chemiamsaiii CyamiB 00  PO3TISAy
OKpEMHUX KaTeropiii cmpaB, OOpaHHS CIII4Oro CyAnai, Cyaai y
CIIpaBax I0JI0 HETIOBHOJITHIX;

- TpHU3HAYCHHS HACTYMHHX YEproBUX 300piB  cyaniB
MICIIEBOTO 3arajibHOTO CYy.

[TigroryBatu MpOEKTH BiMOBIAHUX JOKYMCHTIB.

Tema 4. KaapoBuii MeHe:KMEHT y Cy/i.

1. CynniBcekuii kopmyc. [IpaBa i 0608’ s13ku cymuiB. [lopsmok
MPU3HAYEHHS Ta 3BUILHEHHS 3 MOCAIH.

2. Jlo6ip cymmiB: oCOONHMBOCTI MPOIETYpP B 3aJICIKHOCTI BiJ
Mocajiu B Cy/Ii.

3. TonmoBa cyny: mpaBoBuii cratyc i 000B’s3ku. [lopsmox
oOpaHHS 1 3BUIbHEHHSI CYA1 3 aAMIHICTPATUBHOI OCA/IH.

4. IlpaBoBuii cratryc KepiBHUKa amapaTy cyay. [lopsamox
MpU3HAYCHHS Ta 3BUILHEHHS KEPIBHHUKA amapaTy Cyay.

5. Binbip Ta nmpu3HaYeHHS Ha IMOCA/IH B anapary Cymay.

6. Meroauka nobopy mnepcoHany. KoHKypcHui mnopsaok
3aHATTS MIOCAJI B arapari Cyay.

7. IlocamoBa IHCTPYKLiS: CTPYKTYpa, 3MICT, FOPUIUYHA CHUJIA.

8. JucuumiiHapHa BIANOBIJANBHICTh CYAJl: CYOEKTH
JUCLUIUTIHAPHOTO MPOBAHKEHHS, IPOLEAYPa, HACTIKH.

9. JlucuurutiHapHa BiANOBIJAJIBHICTE CIY>KOOBISL amapary
Cyldy: CyO€eKTHM JMCUMIUIIHAPHOTO TPOBA/UKEHHS, NpOLeaypa,
HACJIIIKH.

3aBaaHHA.

9. Ha yyactp y KOHKypcCi Ha mocany cyma Bumoro cyny 3
OUTaHb  IHTEJIEKTyaldbHOI  BJACHOCTI MOJANM  3asBYy  CYAJs
amnessAIiiHOTO Cymy, SIKMM Mae CTax poOoTH Ha mocami cymm 15
POKiB, Ta BHKJAJay, SKUH paHillle MPaIloBaB CYIJEI0 MiCLEBOTO
Cy1ly Ta Mae CTak poOOTH Ha mocaji cynai 12 pokiB, a TakoX 5 pOKiB
HAyKOBOTro cTaxy. BkazaHi kaHaunaTi HaOpajiu OJTHAKOBY KUIbKICTh
OasiB 13 BHKOHAHOIO MiJ 4Yac ICIHTY, MPOBEACHOIO B MeEXKax
npouenypu  KBaliikamiiHOTO — OI[IHIOBaHHA Ta  MPaKTHYHOTO
3aBJIaHHA.
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Komy i3 6xazanux ocib naoaemocs nepesaza npu npusHayeHHi
Ha nocaoy cyooi?

10. Ilpm mpoBeneHHi chemiaabHOI TEpeBipku 10 Bwuimoi
KBayidikamiiinoi xomicii Haxidma indopMmaris, MO KaHAWAAT Ha
mocajy CyJji NMpW 3aloBHEHHI JeKJaparlii pOAWHHUX 3BSI3KIB HE
BKa3aB, [0 OpaT WOTro IPYXHHH TMPAMIE B TMPABOOXOPOHHUX
opraHax. AKkux poouuie mas 6u KaHouoam 3eadamu npu 3an06HeHHI
maxoi Odexnapayii? Ak nosunna Oismu Buwa xeanigikayitina
KoMicisi cyodie y paszi, AKWO cmano 6i0omo, wo iHgopmayia 6
oexnapayii poOuHHUX 38'a3Ki6@ Kanouoama Ha nocady cyooi €
HeOIlicHO0?

11. Kanmgmpar Ha mocany Cyoal Wi dYac CKJIaJaHHS
MOBTOPHOTO KBadidikarmiiiHoro iciuty B 2016 pormi HabpaB MeHIIe
75 BiACOTKIB NMpaBWIbHUX BianoBiged. B 2017 pomi ocTaHHii moiaB
3asBy Ha MPOXO/KEHHSI HACTYMHOTO icnuty. Buma kBamidikaniiina
KOMICisl CyJ/IIB HaJajla MOXJIMBICTh CKJIACTH HACTYNMHUU icnuT. Yu
8i0n08idac npuliHsime piuleHHs GUMO2aM 3aKOHO0ascmea?

12. Jlo Bumoi pagu mpaBocyijis HaIiHIIO MOJAHHS BiJ
JucnurinapHoi majatd Mpo HEOOXIAHICTh 3BUIbHEHHS cymmi I1.,
OCKUIBKH OyJI0 BCTAHOBJIEHO HAasBHICTb OOIPYHTOBAHOTO CYMHIBY
II0JI0 BIAMOBIHOCTI KaHAWAATa KPUTEPIIO JTOOPOYECHOCTI depes
BUMHEHHS IIEBHUX HIAHL. fIKe 3 OidHb € Ni0cmagoio Oas 36LIbHEeHHA
cy00i?

Tema 5. ETHuHi Ta aHTUKOPYNUiiiHI CTAHIAPTH NMOCA10BOL
0co0M B CHCTEMi CYyA0yCTPOIO.

1. Bumorn aHTHKOPYMIIITHOTO 3aKOHOAABCTBA J0 CY/JIIB Ta
CIIy>KOOBIIIB anapaTy Cymay.

2. EnexTpoHHe AeKkIapyBaHHSI MaliHOBHX 3000B’s3aHb CY//IiB
Ta CIyKOOBLIB amapaTy cyay. MOHITOPUHT cHoco0y >KUTTS
MOCaI0BoOi 0co0u Cyy.

3. KoHduikt iHTepeciB y cyai Ta 3aco0M HOro BUPILIEHHS
BIJIMOBIAHO 10 aHTUKOPYMIIHHOTO 3aKOHO/1aBCTBA.

4. ITpaBuia BHYTPIIIHBOTO TPYIOBOTO PO3MOPSAKY CYAY.

5. Etuka cymmi: BW3HauYeHs, BHMOTH, BIAMOBIIAJIbITh 3a
HOPYIICHHS.
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6. ETtuka mpamiBHUKAa Cydy: BHU3HAuY€Hs, BUMOTH,
BiJIMOBIAAJBITh 32 TOPYIIICHHS.

7. ETUKET npaliiBHUKA anapary Cymay.

3aBaaHHA

13. Cynnsa nepebyBana Ha poOOYOMY MICII B MPHUMIIIECHH]
CyIy B CTaHl aJKOTOJLHOTO CII’SHIHHS 1 Hamaramacsh BUUTH B 3al
CYIIOBHUX 3aciJlaHb JJIsl pO3MJISly UMBUIbHUX cripaB. OqHAK ceKpeTap
CYJIOBOTO 3aCiJJaHHS BiJIMOBWJIACH BUXOHUTH B 31 pa30OM i3 CYyJJICIO,
ske nepeOyBaia B HeaJlleKBaTHOMY CTaHi, 3a IO Ta BJlAllTyBajia id
naiiky 3 oOpazamu. Kowmicis 3 mpalliBHUKIB Ccyay 3aifiiia B KaOiHeT
CyIl 1 BCTAaHOBWJIA, IIO OCTAaHHIO TepedyBae y CTaHi CHIIBHOTO
AJIIKOTOJILHOTO CII’SIHIHHSA, HE MOXE YiTKO PO3MOBIISITH Ta CAMOCTIHHO
pyxarucsi. Jlo mpumimeHHs cyny OyB BUKIMKaHHMNA YOJIOBIK CYIII,
KUl 32 JOMOMOIOI0 MpAaliBHHUKIB amapaTy Cydy YMOBUB CYJIIIO
NOKMHYTH KabiHeT 1 moixatu nomomy. OCKUIBKM Cyqis HE MOTJIa
CaMOCTIHHO pyxaTHCs, TO il YOJOBIK 3a JOMOMOIO0 1HIIOI CYyIAl
I[bOTO CYIy MPOBENH i 10 aBTOMOOUIA. 3a3HaueHi MoAii BigOyBaIrch
y TpUCYTHOCTI o0ci0, mo mnpuOyaun Ha CyAOBI 3acilaHHS Ta
3HAXOJIUJINCh Y MIPUMILIEHH] CyaY.

Yu npasunvuumu 6ynu 0ii npayienuxie anapamy cyoy 8 OaHiil
cumyayii? Axuii  Kepignuii 6naU8 MOdCe 30IUCHUMU KePIBHUK
anapamy cyoy cyoow? ki nacnioku makoi nogedinku 0as cyooi, sAKi
Hopmu  Koodekcy — cyoodiscbkoi emuku  cy0oss ma  YUHHOZO
3axono0aecmea nopywuna? Xmo mooice iHiyirogamu NpumscHeHHs
cy00i 00 8i0N0GI0ANLHOCMI ma Yy SAKOMY NOpsAOKy ye 0Oyoe
giobyeamucsa? ki cankyii nepeobaueni YuHHUM 3aKOHOOABCMEOM 3A
nopyuenns Kooexcy cyooiscvkoi emuxu?

14. B xoxi moBHOI nepeBipkH JieKIaparlii Cya/li BCTaHOBJICHO,
mo goxomu cygmi HE € pmocratHiMm  gms mpunpbaHHS
3a[eKIapOBaHOr0  MaiiHa, BapTIiCTh fAKoro mnepesuinye 50
MIHIMaJIbHUX 3apOOITHHUX IJIAT, BCTAHOBJIEHUX Ha | CiUHA 3BITHOTO
poky. Ha mMoMeHT momaHHs Aexyapaiii BiJOMOCTI Ipo mpuadaHe
MaiftHO Oynu BiACYTHI B po3nopsiikeHH1 HarioHanpHOro areHTcTBa 3
MUTaHb 3aNI00ITaHHS KOPYIIIIii.

Axi 0ii Hayionanvnoeo azcenmcmea 3 numanb 3anoOieanHs
KOpYNnyii € 3aKOHHUMU 8 MaKiu cumyayii?



17

15. Ilpu 3anmoBHEHHI JAeKIaparliii mpo MaifHO, JOXOH, BUTPATH
1 3000B's13aHHs (PIHAHCOBOTO XapakTepy 3a MUHYIHHA pik cyans H-
CBKOTO Cylly 3HaYyHO 3aHH3UB BAPTICTh NPUAOAHOTO Y MUHYJIHH piK
aBTOMOOLISI, MOTHBYIOYHM II€ THM, IO 32 3BITHMH piK aBTOMOOLIb
HaOyB TMEBHHX TEXHIYHUX IOIIKO/PKECHb 1 IO I MPUYMHI 3HAYHO
3HEIIHUBCS.

Ax  npasunvho  6i0oOpasumu y  Oekiapayii  eapmicme
MPAHCROPMHO20 3ACO0Y y MAKOMY GUNAOKY?

16. 3actynHuk kepiBHuKa amapary BepxoHoro Cynmy aBigi
Ha PIK BIAMOYMBAE 13 POJUHOIO HA KOIITOBHUX 1HO3EMHHX KypopTax,
Ma€ y BJIACHOCTI JIBa aBTOMOOUTS (BapTicTio 35 Ta 29 THC. AouiapiB
BiANoBiAHO). JKiHKa 3acTymHHMKa KepiBHHKA amapaTy odimiiiHo He
Opaloe Ta HE Mae IHOMX JDKEpeN JIOXONiB. AHai3 3MicTy
JeKIapanii bOro MocagoBIS MPO JOXOAW CBIAYWTH, IO €IUHUM
JDKEpPEJIOM MOTO CTaTKiB € 3apo0iTHA Tiara. Y mpuBaTHUX Oecigax i3
IHIIMMH  CHIBPOOITHUKAaMU amapatry CyAy 3acTylHUK KepiBHUKa
armapaTy 4acTo pO3IOBiAa€, SIK BiH 3I1MCHIOE CIPUSHHS CTOPOHAM Yy
BUpilLIEHH] iX cripaB y BepxoBHomy Cyii.

AKi HOpmu 3aKOHO0A8CMEA NpPO 0epAHCABHY CLyxHcOy ma
AHMUKOPYNYILIHO20 3AKOHOOABCMEA NOPYULYE 3ACMYNHUK KepiBHUKA
anapamy Bepxosnoco Cyoy? Jlo saxux eudie 8ionogioanvHocmi
MOJiCHA Npumsamu yb020 nocadosys? Axuil nopsaooK npumsecHeHHs
00 8I0N0BIOANILHOCMI  0ePIAHCABHO20  CNYHCOOBYSL 3a  NOPYULEHHS.
AHMUKOPYNYIIHO20 3AKOHO0A8CmBEa?

17. KepiBuuk anapaty IledeHi3pkoro pailoHHOTO cCyny
XapkiBcbKkoi 007acTi BUKIMKaB cyaao H. nporo cyny s po3MoBH
Ha TeMmy Horo moba)kaHb IIOJO KaTeropidl cmpas, K1 Led cynas
Oakae po3riIgaaTH. 3a COPUSHHS Y pO3MO/IUII CIIPaB MEBHOI KaTeropii
KEepIBHUK amapary cyay BumaraB Bia cynml H. «nguHocTi» y
BUTJISAJII BUHECEHHsI pIMIEHHS TIEBHOTO 3MICTYy MO OJHIN 13
KpUMIHAJIBHUX CIIpaB, sIke InepedyBano y mpoBakeHHl cynai H.
30KkpeMa, KepiBHHMK amapary CyAy HpocuB cyaato H. mom’skmmtu
MOKapaHHA OOBMHYBAY€HOMY IO I CHpaBl, SIKUH BHUSIBUBCS HOTO
JAIBHIM POJIUYOM.

Oyinims 0ii KepieHuxka anapamy cyo0y 3 MOUYKU 30Dy
OOMPUMAHHA HUM eMUYHUX HOPM, YUHHO2O0 3AKOHOOABCMBA NPO
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cyooycmpiii  ma  npoyecyarbHo20  3aKoHooaecmea. Aki  euou
IOPUOUYHOL 8I0N0BIOANLHOCMI Nepedbaueri 3a mpyuaHHs y pobomu
aABMoOMamu308anoi  cucmemu O0oOKymenmoooiey cyoy? Hxumu €
3acaou 83aEMOBIOHOCUH KePIBHUKA anapamy cyoy i3 cyOOsmu.

Tema 6. Opranizauiiine 3a6e3ne4eHHs TiAJIbHOCTI Cy1y

1. EBoumrormiss 1HCTHTYTY oOprasizamiiHoro 3abe3rnedeHHs
JISITBHOCTI CYy.

2. Cy0’exTH opraHizauiifHOro 3a0e3ne4eHHs TisSIbHOCTI CYy,
iX IpaBOBUU CTaTYC.

3. Hanexxne 3a0e3ne4eHHs cyny.

4. Pons TmaHyBaHHS y 3a0€31€4eHHI AIsUTHHOCTI Cyy.

5. Ilpunnunu (iHAHCOBOrO Ta MarepiadbHO-TEXHIYHOTO
3a0e3neyeHHst pOOOTH CYIy.

6. bromxernuii nporec y cyxi. JlepskaBHi 3akymiBini. Hanexune
BUKOPHUCTAHHS OFO/PKETHUX KOIITIB.

7. Kontponb eheKTUBHOCTI OpraHizaliiHOro 3abe3neueHHs
cyny.

3aBaaHHA:

18. 3pobiTh mpe3eHTAIl MmMOJ0 OCOOIMBOCTEH OpraHizarmil
poOOTH MICIIEBUX 3arajibHUX, aJMIHICTPATUBHHX 1 TOCHOJAPCHKUX
cyniB. [IpoaninizyiiTe cuibHI ¥ BIAMIHHI pucH opraHizauii poOoTH B
[UX Cy/ax.

19. 3BepHYBIIHCH 10 CHEIMialli30BaHOI JIITEPATypH, 3HANTITH
iH(popMarito oo oprasizaiii podotu BepxosHoro Cyny. [losicHiTh
MPHUHIIAIT TPIOPUTETHOCTI po3risiay cnpaB BepxoBHum Cynom sk
CyIOM KacamiiiHoi iHcTaHIii. 3poO0iTh Mpe3eHTAIlil0  I0A0
ocoOnmBoOCTeH opranizaiii poootu Bepxosuoro Cyny.

Tema 7. OcHOBM i10BOACTBA Y Cy/li. YIIPaBJIiHHS YacoM
Ta cTpaTeriyHe IVIAHYBaHHA Y Cy/i.
1. TloHATTS Ta OCHOBHI TPHUHIMIN AUIOBOJCTBA Yy CY/II.
[TpaBOBi OCHOBH JIJIOBOJCTBA Y CY/Ii.
2. CynoBa JOKyMEHTAIlisl: BUIH Ta MOPSI0K 0(hOpPMIICHHS.



19

3. Texniuna ikcamis CyaoBOro TpOIECYy: IPaBOBE
peryIioBaHHS 1 opraHizamiifHi actiektu. JKypHall CyJJoBOT0 3acilaHHs

4. TloHATTS Ta OpraHi3allis CTaTUCTUYHOI 3BITHOCTI B Cy/Iax.

5. AnanmituyHa po6ota B cyai. MeTroauyHa TIOTIOMOTa BUIIHX
CYJIOBUX OpraHiB CyJaM HHKYOTO PiBHS.

6. VYmpaBimiHHS YacoM Ta CTpaTeriyHe IJIaHyBaHHS.
®dinocodis TalkM-MEHEKMEHTY. YTPaBIIHHSI 4acOM B JisSJIBHOCTI
KepiBHHUKA anapary.

7. TloHATTS Ta KOHUENIS CTPATEeriYHOrO IUJIaHYBAaHHS.
Busnauennss ninedd. AmHamiz Ta OIiHKa pU3HUKIB. TakTH4yHE
IUTaHyBaHHS. Bu3HaueHHs 3aBIaHb JUIS JOCSTHEHHS CTPAaTeriyHUX
ijIei.

3aBaaHHA:

20. Ilpoananizyiime  8i0pusku i3  CYO08UX  piuleHb.
Topieusatime cmuni HanucamHs cy006020 piuienv. Aki eumozu 00
3micmy ma ogopmieHHs cy008020 piutenHa? Bxaogwcimo, axuu i3
HageOeHUX BIOPUBKI6 € OLIbUL NPUUHAMHUM MA OOIPYHMYUME CE0H0
8i0N06I0b:

A. Bing 3-x pokiB ToMy B OlnbsipaHOMY Oapi BiH 3a00pryBaB
MOTEPIiIOMY, KM Ha TOW Yac MpairoBaB MapkepoM — 50 rpuBeHb.
TpuBanuii yac OCTaHHBOrO HE OAaYMB 1 TOMY BYacCHO HE TOBEPHYB
6opr. 01.09.2007 poky, BBeuepi, BiH nepedyBaB B Oapi «Kimacik» 31
CBOIMH JIpy3siMH. TaMm BUMAAKOBO 1 3yCTpPIBCS 3 MOTEPIUIUM, SIKUI
OyB W’sHMM 1 UIMUH Yac TpHUCTaBaB J0 HHOTO, BHUMAramyu
noBepHeHHs1 Oopry. B Toli MOMEHT BiH B CBapkKy 3 MOTEpILIUM
BCTYIIATH HE XOTIB 1 CTAPABCSl YHUKHYTH KOHQIIIKTY.

b. biuspko 3-x pokiB ToMy B OUIbsipHOMY Oapi MiACYAHUM
3a0opryBaB 50 rpuBeHb MOTEPHIOMY, KM Ha TOM yac IpaIlOBaB
mapkepoM. [lincynHuil MOSCHUB, IO BYACHO HE IOBEPHYB Oopr
HOTEPIIJIOMy, TOMY IO TPUBAIMKA Yac MOTEPHIIOr0 He OadmBs.
01.09.2007 poxy mimcyaHuit BBedepi 3HaxoAuBCs B Oapi «Kiacik» 31
cBoimMu apy3simu. Takox y Gapi «Kiacik» 3HaX0AMBCS MOTEPHUIUiA,
AKMII Ha MOMEHT 3YCTpiul 3 MiACYAHUM T1epedyBaB y CTaHi
QIKOTOJILHOTO CI’SIHIHHSA. 3a CBIJYEHHSM IiJICYTHOTO, MOTEPILTUI
HEOJIHOPa30BO 3BEPTaBCS A0 HHOTO 3 BHUMOIOIO IMOBEPHYTH OOpT.
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Takox MIACYTHWI CTBEP/KYE, IO BIH HE MaB HaMIpy 3aBOIUTH
CBapKy 3 MOTEPIIMM Ta HaMaraBcsi yHUKHYTH KOH(IIKTY.

21.  Cxmagite SWOT —  agamiz gug Bumoro
AHTUKOPYHIIIHOTO cyny

Tema 8. YnpasiiHHA «pyXoM cnipas» y cyai

1. VYrpaBiaiHHA pyXOM CIpaB Yy Cy[i: 3aBIaHHs, (DYHKIIII,
Cy0’eKTH.

2. Posmonin copaB, CTpoKM Ta cTajii MPOXOKEHHS
CyZ0BOI CIIPaBH.

3. Oprani3arist Ta 3A1iCHEHHS CyJJOBOTO MPOBAHKECHHSI.

4, OpranizamiiiHi  3aXx0Qu y BHIAIKy OCKap>KEeHHs
CYZOBOTO pillIeHHSI.

5. Opranizaiiss 3BEpHEHHS CYAOBOTO DpIlIEHHS JO
BUKOHAHHSI.

6. Opranizaiist poO0OTH 3 apXiByBaHHSI CY/IOBUX CIIPaB.

1. HepxxaBae minmpuemctBo «lHpOpMamiiiHi CymoBi
CUCTEMI» Ta MOTO poJib B aBTOMATH3allli CyJJOBOTO JIIJIOBOJICTBA

3aBaHH:

22. Ilposecmu Oinogy imimayiuny 2py «Cnpasa npo
PpOo3ipeanus wisadyy - 8i0 npoyedypu NOOAHHS N0308Y 00 BUHECEHHs
CY008020 PilUEeHHS.

Jlo MiclieBOro 3arajibHOTO CyAy 3BEpHYBCS TPOMAISHUH A. 13
IUBUIBHUM TI030BOM IPO pO3ipBaHHA ILLII00Y, PO3MOALT MaiiHa
MOAPYOKSI Ta BCTAHOBIICHHSI OTIKH HaJ/I HETIOBHOJIITHIMU JITHMHU.

VY numo01 noapysxxs nepedysae 15 pokis.

Tpoe naiteit : 13, 7 Ta 3 pokis.

MaifHo: kBapTHpa B MicTi 3arajgpHor0 Iwiomero 100 xB. M.,
3amichkuil OynuHOK romero 200 KB. M. 13 TPUCAAUOHOO ITISTHKOIO
wiomiero 15 cor., 1Ba aBTOMOOLTI (OAUH MPUAOAHUN B KPEIUT, IO
odopMIICHH HA YOJIOBIKA).

Crnadimb cyodose piuieHHA 3a  pe3yIbmamamu  po3nioy
cnpasu.

Tema 9. Ynpasainus indpopmanilinumMu pecypcamu cyay.
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1. CyGextn iHdpopMamiifHOro 3a0e3medeHHs poOOTH Cymy:
PO3MOIiT KOMITETEHII1.

2. IndopmarniiiHo-KOMYHIKaIlIiHI ~ TEXHOJIOTIl:  TIOHSTTS,
Cy4acHHH CTaH Ta MEPCIEKTUBU PO3BUTKY.

3. CyyacHuii CTaH BIPOBAKECHHS CJIICKTPOHHUX TEXHOJIOTIH
CYJIOYHMHCTBA B YKpaiHi.

4. Konnenuist «EaeKTpoHHOr0 Cymy»: 3MICT, BUTOKH 1
HOPMAaTUBHE pEryjioBaHHA. EJEKTpOHHMH Cya B  CHUCTEMI
€JIEKTPOHHOTO YpsTyBaHHS

5. Enextponnuit Cya. €auna cyznoBa
iHpopmamiitHoTenekomyHikaiitHa cucrema (ECITC).

6. Opranizamnist QikcyBaHHS CYAOBOTO IPOIECY TEXHIYHUMU
3acobamu. TexHiuHA (iKcallis CyI0BOTO MPOIIECY.

7. €quHUMN peecTp CyJ0BUX PIllICHb.

8. Web-cropinku cyaiB y Mepexi [HTepHeT.

9. Bumoru 10 TOJIOBHOTO cCrHeliaiicta 3 iH(pOpMaliiHUX
TEXHOJIOTIH MICIICBOTO Cyy 3arajJbHOI FOPUCIUKIIII.

10. Pexomenpamii mono ¢opMyBaHHs BeO-caiiTiB cyny.

3aBaaHHA:

23. BubepiTh Mo /1Ba CalTH amensAiiHuX CYAiB Ta MICIIEBHX
CyIiB Ta MPOBENITh iX MOPIBHSIHHS Ha MpeAMET 1H(POPMATHUBHOCTI,
3pYYHOCTI Ta JOCTYHMHOCTI 3a 3aBYaCHO BH3HaueHUMHU Bamu
KPUTEPISIMHU.

24. 3BepHiTbca a0 odiniiiHUX BeO-calfTiB CyniB, SKi
BUKOHYIOTh (YHKLII «IIJIOTHUX» CYAIB MLIOJ0 3alpOBaKEHHS
npoekty  «Enextponnuit  cyn»  (KuiBcbkuil  anmensuiitHui
aMiHICTpaTUBHUMA cyA, Anemsmiiauii cyn Opecbkoi  007acTi,
KuiBchkuit padionnmii cyn M. Opecu, OnechbKuil amemnsiliiHuiA
rocnofapchkuii  cyn, locmomapcekmit cynq Opechkoi  obiacTi,
BinHumbKuil anensmidHuil  agMiHICTpaTUBHUN CyJ, BiHHUIBKUN
OKPY)KHUM  aJMIHICTpaTUBHUN Cya, JIOHEUbKWN  amensmiiHui
aAMIHICTpaTUBHUU cyd, wicueBi cyau M. KueBa). 3poliTh
Mpe3eHTallii 110/10 pe3yNbTaTiB pOOOTH MUJIOTHUX CYAIB.

25. 3po0iTh mpe3eHTallii 00 KOXKHOTO i3 HpolecyaIbHUX
IHCTPYMEHTIB €JIEKTPOHHOTO CYJOYMHCTBA (CJIEKTPOHHI JI0OKa3H,
CyJOBI BHUKJIMKH 1 TOBIJIOMJICHHS, BiIE€OKOH(EpEeHIs, MmyOiKaiis
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iHpopManii Mmoo cTamii po3Tsay CYIOBOI CIpaBH, HaICHUIAHHS
MPOLECyaTbHUX JOKYMEHTIB €JIEKTPOHHOIO IOIITOK YYaCHHKAM
CyIOBOTO TIpOIlECy) 3a TakOK CXeMOw: (a) HOpMaTHBHE
perymoBaHHs; (0) MOPSIOK 3aCTOCYBaHHS Y CYJIOBOMY Ipoiieci; (B)
NepeBaru i HEJIOJIIKH MPOIECYATbHOTO IHCTPYMEHTY E€JIEKTPOHHOTO
CYJIOUYMHCTBA.

Tema 10. Ouinka epekTUBHOCTI po60OTH CYyay

1. [TonsaTTs epeKTUBHOCTI POOOTH CYIy.

2. CBiTOBHUIA JOCB1]I OLIIHKU €()EKTUBHOCTI POOOTH CYy1y.

3. MeTo1010TisI BUKOPHUCTAaHHS KapTOK TPOMAJICHKOTO
3BITYBaHHS B OIiHII poOOTH Cyny.

4. Kpurepii Ta nmokazHuKu e(heKTHBHOCTI poOOTH Cymy.

basoBe ornintoBanHsg poOoTH cyny. KomriekcHe oliHIOBaHHS poOOTH
Cynmy.

5. [TpakTuka cyaiB MO0 OI[IHKU SKOCTI CBO€T pOOOTH.
6. Cranmaptu  edeKTUBHOI CyAIBCBKOi  JISUTBHOCTI,
3aKpiIuIieH] B JoKyMeHTax Panu cyaniB Ykpainu.
7. CynniBcbke nocke sIK 3acid 300py iH@opmarii 3
OLIIHIOBAHHS €(PEeKTUBHOCTI POOOTH CyIAI.
3aBaaHHA:

26. CknaliTh aHKETY-ONUTYBAJIBHUK TPOMAaJsH Ha HpeAMET
OIIIHKK SIKOCTI CymoBuX mocnyr. IIpoBeniTh omnuTaHHs cepen
CTY/CHTIB IpYIIH.

27. ChopmyiiTe MaKkeT CyIaiBCHKOTO JOCHE.
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IIpo 3ameeposicenns Tunogoeo nonodceHHs: npo anapam cyoy
[Enexmpounuii pecypc]: wnaxaz epoic. cyo. aomin. Yxpainu 8io
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6. MOTOYHUH TA NIJICYMKOBHUH KOHTPO.Ib
3HAHb CTYJAEHTIB

“CynoBe anMiHICTpyBaHHA € BHOIPKOBOIO HABYAIBHOIO
TUCIUIUIIHOIO, sIKA BHKJIAQNAEThCS KapeAporw CyAOyCTpor Ta
npokypopcbkoi AisuibHOCTI Ha III kypci GakanaBpiary. MoHITOpHHT
3HaHb CTYJEHTIB 3 IIl€i AUCIUIUTIHU 3IMCHIOETHCA IUIIXOM
norouyHoro koHTpoisto (IIK) Ha dekmisX, NpakTUYHUX 3aHATTAX Ta
OpU TPOXO/JKEHHI MOTOuHuX TectyBaHb (Ha mopram HEIK)
OPOTSArOM Kypcy TNPAaKTUYHUX 3aHATh, 3a pe3yibTaTaMHM SIKUX
BUCTAaBIISETHCSA 3AMIK.

OuiHIOBaHHS PIBHSI 3HaHb CTYJEHTIB 3/1HCHIOETHCS HAa OCHOBI
pesynbTaTiB [IK — Big 0 go 100 GamiB 3a HaBYambHHUIA KypcC. 3aiiK
BUCTABJISIETHCS, AKILO CTY/ACHT HaOpaB He MeHIe 60 GaJiB.

3apnannaMm [IK € mnepeBipka po3yMmiHHS Ta OIaHyBaHHS
HaBYAJIBHOTO Marepiaiy, 3JaTHOCTI OCMMCIHMTH 3MICT TEMH YH
pO3IlTy, YMiHb 3aCTOCOBYBaTH OTPHMaHI 3HaHHSA IpU BIAMOBIAI Ha
TEOPETUYHI MUTaHHA Ta P BUPIILIEHH] MPAKTUYHUX 3aBJaHb.

Kputepii ormiHioBaHHS 3HaHb Ta BMiHb CTYJIEHTIB MiJl Yac
MMOTOYHOTO KOHTPOJIIO BiIOOPaKEHO B HIDKUEHABEICHIM TaOIHIII.
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npomszom IIK e:

OUIHIOBAHHA

3HAHb

ma

6MIHb

cmyoenmie

Bung
aKTUBHOCTI

3MICT aKTUBHOCTI

KinekicTtsb
BU/IIB

KinekicTts
0aJiB 3a
BUJL

Bcroro

(B

Oarax)

OcHoBHI

[IpucyTHicTh
Ha JIeIIX

BeneHnHs KOHCIIEKTY
JIEKIIi

11

11

Binmosial Ha
3aHATTIX

Po3kpuTts muTaHb
IJIaHy, BIAMIOBiAl Ha
JIOJATKOBI
3aIATaHHS
BHKJIa1a4a

13

26

ITotoune
TECTYBaHHSA

[Ipoxomxenus
TECTIB MICIIA
BUBYCHHS KOXHOT
TEMH [IPOrpamMu

Kypcy

Koutponbshe
ITiJICYMKOBE
TECTYBaHHS

IIpoxomxenns
TECTIB MICIIs
BUBYEHHS
MaTepiany
JUCLUILIIHA

20

20

JonaTkoBi

[Ipe3enraris

JormoBinp (BuCTyM
Ha 3aJIaHy TeMy Ha
MIPAKTUYHOMY
(ceMiHapChKOMY)
3aHSTTI) 3
MIPEe3EHTAIII €10 32
JIOITOMOT' OO
TEXHIYHHX 3aC001B

Bucrtyn i3
JIOTIOBIIIO Ha
KoH(pepeHIii 0y/Ib-
SIKOTO PIBHSI T2
(abo)
oIyOMiKyBaHHS Te3
JIOIIOBIII

10

10
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AmnHoTyBaHHS 200

peLICH3yBaHHSI
Po6ora 3 HayKOBHX CTaTeH,
i 2,5 Oana
HAYKOBOIO MoHorpadii 3a 2 5
3a CTaTTIO

JiTepaTyporo | TemaMmu Kypcy (1o
TPHOX cTaTeit abo
omHiel MoHOTpadii)

IlosicHenHs:
MiHiMalbHO HEOOXiJHa KUIBKICTh OamiB JUIsi OTPUMAaHHS
3amiky— 60.

OcHOBHi BHIHM AKTHBHOCTI € 000B’I3KOBHMH I BCiX
CTYAEHTIB.

JdonaTkoBi BUAH aKTHUBHOCTI JaI0Th MOXKJIMBICTH J00paTH 6aamn
(sxkmo 1me morpedyeThcs) 1 BIANOBIAAOTH IHAMBIMYadbHINH POOOTI.
BingBenmeHHs Ha Te3W Ta BUCTYNH Ha KOH(EpeHIl Oann Mae CTUMYIIOBATH
CTYJIEHTIB [0 HAYKOBOI po0OOTH i a€ iM MOXKJIMBICTh KOMIICHCYBATH Oaid,
HEJ0OJepKaHi 32 OCHOBHI BHJAM aKTHBHOCTI. JlomaTkoBi  BuIH
3aCTOCOBYIOTbCS SIK albTEPHATHUBHI 3a OaXaHHSAM CTyAEHTa 1 3a
Y3rO[KEHHSAM 3 BHKIajaueM. MoxuiuBe o0OpaHHS JIMIIE OJHOTO
JIOJIATKOBOT'O BUJy AaKTUBHOCTI.

Hanucannst 14 onyOnikysannss me3 BKIIOYAE TIJITOTOBKY Te3
HAyKOBOI JIONOBIJIi Ta 1X oImyOiiKyBaHHS y 30ipHUKY MEBHOI CTYAEHTCHKOT
HayKoBOi KoOH(epeHIii, a TakoXX BUCTYN Ha Hiil (32 MOXJIHUBOCTi) 3
TEMaTUKW, 10 BXOJIUTH JI0 TMpeaMeTa HaBYaIbHOI IUCHMILTIHU. Tema
JIOTIOBiZi, 3a SIKOIO OyAyTh HamMcaHi Te3H, OOMpAaEThCS CTYACHTOM 3a
NOTO/PKEHHSIM 3 BHUKJIagadyeM (HAyKOBUM KEPIBHUKOM), SIKUH MOXKe
JIOTIOMOTTH 3 TIoNTyKoM KoH(epeHtii. Oana myOumikarist omiHoeTbes y 10
Oauis.

Poboma 3 muayxoeow nimepamypoio TonsTae B O3HAHOMIICHHI
CTYJICHTIB 3 JIOJJaTKOBOIO HAYKOBOIO JIITEPaTypor 3a TEMAaTHKOIO
HaBYAJIbHOI JMCIMUIUIIHM, a TaKOoX 11 y aHOTyBaHHI abo peleH3yBaHHI.
AmHorarist abo peLeHsisi CKIaJaeThCsl OKPEMO Ha KOXHY CTAaTTIO 00CAroM
1,5-2 cropinku, Ha MOHOTpadito - 5 cTOpiHOK. OLIHIOETHCS 13 pO3PaXyHKY
2,5 Ganu 3a KOXHY aHOTaIli0 a0 pereHsiio, ajge He Oinbline 5 OaiiB 3a 1Bi
crarti. [lepemik crareii abo MoHorpagiii BH3HA4Ya€eTbCA CTYACHTOM 3a
MOTO/PKEHHSM 3 BUKJIAaayeM.
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Pospobxa npezenmayii BUpaKkaeTbcs B NPEACTaBICHHI 3a
JIOTIOMOTOI0  ay/iOBI3yaIbHUX TEXHIYHUX 3ac00iB (HOYTOyK, IPOEKTOp
TOIIO) pO3pO0OK CTyJAEeHTa 3 OKpeMHX NMUTaHb abo TeM Kypcy. [loeanye
€JIEMECHTH HayKOBOI JIOTOBIII Ta CKJIaJaHHS cxeM 1 Tabmuibs. OnHa
MIPE3CHTAllis TTOBMHHA MICTUTH HE MCHIIIE TPHOX CIEMEHTIB 1 OIIHIOETHCS
o 5 6amiB: 3a OpPUTIHAIBHICT, PIBEHh TEXHIYHOI IMiATPUMKH, TIOBHOTY U
3MIiCTOBHICTh BHKJIAJICHOTO MaTepiaiy.

[lincymkoBuit 6am  3a pe3yibTaTaMd TOTOYHOTO KOHTPOJIO
OOYHMCITIOETRCS TIi] Yac OCTAaHHBOTO MPAKTUYHOTO 3aHATTS BiAIMOBIAHOTO
ceMecTpy.

Pesynprarn [1IK 3HaHB CBOEYACHO BHOCSTHCS IO KypHAIy OOJiKY
po0oTH BHKIamada Ta PEryJsipHO AOBOASTHCA A0 BioMa axkaJeMidHOi
rpyIu a00 0COOUCTO CTYICHTY 3a HOTO 3alUTOM.

V pasi HeBukoHaHHs 3aBAaHb 11K 3 00’ €KTUBHUX MPUYKH CTYACHTH
MaloTh MPABO Ha JiKBigamito 3a00proBaHocTi. Yac Ta MOPSIOK CKIIaJTaHHS
BH3HAYAIOTHCS Kadeaporo.

7. CAMOCTIMHA POBOTA

CamocriitHa po0oTa HoJsArae B 10laTKOBOMY MOTIHOICHOMY
OTpAIfOBaHHI  CTYJEHTaMH  OKPEMHUX  IUTaHb  HaBYAIBHOL
JUCILIUILIIHHA.

CTyZleHT MOBUHEH CaMOCTIHHO O3HAWOMHUTHCh, KPUTHUYHO
OCMUCIIUTH Ta 3pOOMTH BHCHOBKU 3 PEKOMEHJIOBAHOTO HAyKOBOTO
Marepiairy.

OCHOBHUMM BHJJaMH CaMOCTiIMHOT poOOTH CTYZIEHTIB €:

- TIOIIYK Ta BHBYEHHS JIOJaTKOBOI HOPMAaTHBHO-TIPABOBOI Ta
HAYKOBO{ JIiTeparypu;

- O3HAaWOMJIGHHA 3 CyYaCHHMHU NOIJIsIaMd Ha MpoOJeMHi
MUTaHHS, 1[I0 BUCBITIIEH] B IEPIOANYHUX BHIAHHSX;

- BUKOHAHHSI IOMAIITHIX 3aB/IaHb;

- TOOTIpAIFOBaHHs MaTepiaiB JIEKIIiil.
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HaByanrHe BuUgaHHA

HABYAJIbHO-METOJUYHUM
INOCIBHUK
AJISl CAMOCTIHHOI podoTH
Ta NPAKTUYHUX 3aHATH
3 HABYAJIBHOI JIUCIHUTIJITHA

“CYJAOBE A/IMIHICTPYBAHHA”

A8 cTyAeHTiB 1 Kypcy marictparypu

YVxnagaui: MOCKBUY Jligis MuxkoinaisHa,
OBCAHHIKOBA Onsra OnekcanapiBHa,
PYCAHOBA Ipuna OnekcanjipisHa,
IBAHIIOBA Anpona BikropiBHa,
JAYJIYEHKO Onekcanap FOpiiioBuy,
BOPOJIIHA Ipuna BanepiiHa
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BIJINTOBIJIAJIbHUI 3A BUITYCK 0.0. OBCAHHIKOBA



